AIIITAPAT COBETA JEIIYTATOB
BHYTPUI'OPOACKOI'O MYHUIINITAJIBHOT'O OBPA3OBAHUA —
MYHHUINITAJIBHOT'O OKPYT'A COKOJIMHASA I'OPA
B I'OPOJAE MOCKBE

IHOCTAHOBJIEHUE

17.06.2026 Ne 16
O npegocraBjeHNM MYHHIUNAJIbHBIX

ycayr

B nenax peanuzamuu denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-D3
«O0 opraHMzanuu MPeAOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIyT»,
Ha OCHOBaHMHU TmocTtaHoBJieHus [IpaBurenscTtBa MockBel oT 15 Hoa06ps 2011 roma
No 546-11IT «O npenocTaBieHHH TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT B TOPOJE
Mockse», anmapar CoBera [JenmyraroB BHYTPHMIOPOACKOI0 MYHHIHUIIAJBHOIO
o0pa3oBaHusi — MyYHMUHMNAJAbHOIo oxpyra CokosuHas ropa B ropoae Mockse
MOCTAHOBJISIET:

1. YTBepanTh:

1.1. Ilopsanox popmupoBanus 1 BeleHUs: Peectpa MyHUIIMNIAIBHBIX YCIYT COIJIACHO
MPUJIOKEHUIO | K HACTOSIIEMY OCTAHOBJICHUIO;

1.2. Tlopsanox pa3pabOTKM W YTBEPXKACHHS aJIMHUHUCTPATUBHBIX PETJIaMEHTOB
IPENOCTABIECHUS MYHHUIMNAIBHBIX YCIYl COIVIACHO NPWIOKEHUI0 2 K HACTOALIEMY
ITOCTAHOBJICHHUIO;

1.3. TpebGoBaHusi K TMPEIOCTABICHUID MYHUIUNAIBHBIX YCIYT  COIJIACHO

IMPUITO0KCHHIO 3k HaCTOAIICMY ITOCTAHOBJICHUIO,
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1.4. [lonoxxenue o0 OCOOCHHOCTAX MOJAYM M PACCMOTPEHHS >Kajgo0 Ha pelIeHHS
u (unu) nevctBus (OesnmeiictBue) anmapara CoBeTa JEMyTaTOB BHYTPUTOPOJCKOTO
MyHUIIMNIATBHOTO 00pa3oBaHus — MyHUIMnaidbHoro okpyra CokonuHas Topa
B ropojge MockBe, €ro MOJDKHOCTHBIX JHII M MYHUIUMIAIBHBIX CIYXKAIIUX COTJIACHO
IPUIIOKEHUIO 4 K HACTOSIIEMY TTOCTaHOBJICHUIO.

2. OnyOnuKOBaTh HACTOSIIIIEE TTOCTAHOBJIEHUE B CETEBOM M3AaHUU «MOCKOBCKUM
MYHHIIUTIAJIBHBIA BECTHHK» M Pa3MECTUTh Ha O(QUIMATBHOM CalTe€ BHYTPUTOPOJICKOTO
MYHUIIMIIATBHOTO 00pa3oBaHUsi — MYHULMNAIbHOTO okpyra CokoiuHas ropa B ropoje
MockBe www.mosg.ru.

3. KoHTposb 3a BBINOJIHEHUEM HACTOSIIETO MTOCTAHOBIIEHUS! BO3JIOKUTH Ha TJIaBy
BHYTPHUTOPOJICKOTO MYHHUIIUTIATLHOTO 00pa30BaHus — MyHUIIMIAIBHOTO OKpyra CoKoJIMHas

ropa B roposie Mockse N.JI. FOpmaHOBYy.

I'1aBa BHyTPUTOpoOACKOr0 MYHUIIUIIAJIBLHOTO
00pa3oBaHus — MYHUIIUNIAJILHOTO OKPYra
CoxosinHasi ropa B ropoae Mockse N.JI. IOpmaHoBa



[Ipunoxenue 1

K TMIOCTaHOBJIEHHUIO anmnapara CoBeTa JeyTaToB
BHYTPHUTOPOICKOTO MYHHIIATIATEHOTO
o0pa3oBaHHs — MYHHUIMIIAJHHOTO OKpyra
CokonuHas ropa B ropojae Mockse

ot 17.06.2026 Ne 16

Hopsaox
¢dopmupoBanusi u BeneHuss Peectpa MyHMIIMIIAJIBLHBIX YCJIYT

1. Hacrosmuii Ilopsimok B 1ensx oOecnedeHus JOCTYIHOCTH, TIOJHOTHI,
JOCTOBEPHOCTH U aKTYAJIbHOCTH CBEJEHUI O MYHULIUIIAJIBHBIX yCIIyrax (Jajee — CBeJeHUs
00 ycnyrax) ycraHaBiIMBaeT TpeboBaHus K (opMHUpOBaHHMIO M BeleHuio Peectpa
MyHULMIAIBHBIX yCIyT (ganee — Peectp).

2. PeecTp COOEpKUT CBEIEHUS O MYHUUMINAIbHBIX YCIyrax, MnpeioCTaBlIIEMbIX
annaparoM CoBeTa AeNyTaToB BHYTPUTOPOACKOTO MYHHMIMIAIBHOIO OOpa3oBaHUS —
MyHUIMnanbHoro okpyra CokonuHasi ropa B ropoae Mockse (nanee — anmnapatr Coera
JIeyTaToB).

3. Peectp Bemercsi B DJJIEKTPOHHOM  BuAE€ B  MHGOPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» Ha OpUIIMATIBLHOM CaiiTe BHYTPUTOPOACKOTO
MYHMIIMIIAJIBHOTO 00pa30BaHUs — MyHHMUIMNaIbHOro okpyra COKOJMHAs Topa B TOpoje
Mockse (nanee — opuIManbHbINA CaNT).

Cenenuss o0 yciayrax, pa3MEIICHHbIX Ha O(UIMAIBLHOM CalTe, SBISIOTCS
OOIIEAOCTYTHBIMH | MPEJ0CTABIISIFOTCSI OSCTUIATHO.

4. ®opmupoBaHue U BeaeHne PeecTpa oCyleCcTBISIETCS NOCPEACTBOM:

a) pa3MelleHHs] CBeAeHUM 00 yciyrax Ha oduiuaibHOM caite (mainee —
pa3MelnieHue CBeICHUN ).

0) HampaBieHusi CBeleHMW 00 yciayrax ana pasmemieHus Ha Iloprane
rOCyJAapCTBEHHBIX M MYHUIMNANBHBIX YCiayr (QyHkmui) ropomaa MocCkBbl (nanee —
HaIpaBJICHUE CBEJICHUM JiJ1s pa3MenieHus Ha [Toprane).

5. CocraB cBeneHHM 00 yciyrax, HOIJIEXKAIIUX pPa3MEUICHUIO, 3aroJHAETCS
COTJIACHO MPUJIOKEHUIO K HacTosimemy llopsaxy.

6. Pasmenienue cBeieHuil oOecrieynBacT MYHUIIMITAJIBHBIA CITyXKaIllUi armapara
Cogera aenyTaToB, K JOKHOCTHBIM 00SI3aHHOCTSIM KOTOPOTO OTHECEHO BeneHue Peectpa
(manee — MyHUIIMNAIBHBINA CIy>XaIllMi O BEJCHHUIO pEeecTpa) B TEUEHHE S5 JHEU cO JHA
IIPEIOCTABIIECHUS TAKMX CBEJICHUN.

7. MyHALIMDIATIBHBIN CITY’KaIllU{ 110 BEICHUIO peecTpa:

a) ocyulecTBIsieT (DUKCUPOBAHME M XpaHEHHE HHPoOpMalMK 00 HCTOPHUH
M3MEHEHUI cBeJeHuI 00 yciyre, 00eceurBaeT CO3aHUe U XPAaHEHUE apXUBHBIX KONUHN
Peecrpa;

0) obecrieunBaeT GUKCUPOBAHUE U XpaHEHHE CBEACHUHN O JIMIIaX, MPETOCTAaBUBIITNX
cBeJieHHs 00 yciyre.

8. IlpenocraBieHue cBeAeHU 00 yciayrax s pa3MenieHus Ha O(UIMATbHOM
caiiTe OCYIIECTBISIET MYHUUMNAIbHBIMN choyxamuil annapata CoBeTa [OemyTaros,
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K TJOJDKHOCTHBIM ~ O0SI3aHHOCTSIM KOTOpPOTO OTHECEHa OpraHu3auus MpeaoCcTaBIeHUs
MYHULMIIAIBHON yCIyru BeieHue PeecTtpa B TedueHHe 5 NHEH CO JHSA YCTAaHOBJIICHUS U
(unm) U3MEHEHMsI CBEJICHUH, ONIPEICIICHHBIX B IPUJIOKEHUH K HacTosAemy [lopsaaky.



[Ipunoxxenue
k Ilopsaky dopmupoBanus U BeaeHUs
Peectpa MyHUIIUIIAIBHBIX YCIIYT

Ilepeuenn
CBeJeHNI 0 MYHHIUNAJIBHON ycJyre JJisl pa3MeleHust
B PeecTpe MyHMIMNIATBHBIX YCJIYT

1. HanmeHoBaHME MYHULIUNIATBHOW YCITYTH.

2. HauMeHOBaHUST M PEKBU3UTHI 3aKOHOJATENIBHBIX W HWHBIX HOPMAaTUBHBIX
MPaBOBBIX AKTOB, MPEYyCMATPUBAIOIIUX MPEJOCTABICHNE MYHUIIUTIATLHON YCIIyTH.

3. HaumeHoBaHUs OpraHoOB, YYacTBYIOUIMX B MPEIOCTaBICHUM MYHUIIMIAIHHOM
YCIIyTH.

4. HaumeHoBaHue, HOMeEp, JaTa, CBEJACHUS 00 OMyOJMKOBAaHUU HOPMATUBHOTO
MpPaBOBOTO AaKTa, YTBEPJAUBIIEIO aJIMUHUCTPATHBHBIA pErJIaMEHT MPEIOCTaBICHUS
MYHULIUNIAIBHON YCITyTH.

5. CBemeHus o0 MecTe NoJaud 3ampoca (3asBIEHUS) Ha NPEAOCTaBICHUE
MYHULIUNAIBHON YCITyTH.

6. HaumeHoBanue pe3ynbTaTa NpeAoCTaBICHUS MYHUIIMIIATLHON YCIIyTH.

7. HaumeHoBaHME JOKYMEHTa, MOATBEPKAAIOUIETO0 KOHEUYHBIM pe3ysbTar
MPEIOCTABIECHUS MyHULUMIIATBHON YCIYTH.

8. CBexmeHuss O Kareropusx 3asBUTENEM, KOTOPBIM  NPENOCTABISIETCS
MYyHULIUTAJIbHAS yCIIyTa.

9. Cmemenuss o MecTe HUHPOPMHUPOBAHUS O TMpaBWIaX MPEAOCTaBICHUS
MYHULIUTIATBHON YCITyTH.

10. CsemeHuss 0 MakCUMaJbHO JIONMYCTUMBIX CpOKax MPEeAOCTaBIICHUS
MYHUIUTIATBHON YCITYTH.

11. Csenenuss 00 OCHOBaHUAX IS TPUOCTAHOBJICHUS MPEIOCTABICHHUS
MYHUIIUTIATHBHOM YCIIYTH JIMOO OTKa3a B MPEAOCTABICHUN MyHUITUTIATBHOU YCIYTH.

12. HaumeHOBaHUS JOKYMEHTOB, MOJUIEXKAIINX MPEACTABICHUIO 3aBUTEIEM JIS
MOJIYYEHHUS] MyHUIUIIAIbHON YCITYTH.

13.  Csemennssi 0  BO3MOXHOCTH  (HEBO3MOXKHOCTH)  MPEIOCTaBICHUS
MYHUILIMTAIBHON YCIYTH B MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX.

14. Csexmenuss 0  BO3ME3IHOCTH  (0O€3BO3ME3THOCTH)  MPEIOCTABICHUS
MYHUIUNIATBHOW YCIYIM M pa3Mepax IUIaThl, B3UMAEMOM C 3asBUTENS, €CIIH yCiyra
MPEIOCTABIISAETCS HA BOZME3HOM OCHOBE.

15. CBenenust 00 aJMHUHUCTPATUBHBIX MPOIEAYpaX, MOJJICKANIUX BHITTOTHEHUIO
OpraHOM MECTHOTO CaMOYMpAaBJIEHUS MpPU MPEOCTaBICHUH MYHUIUMIAIBLHOM YCIyTH, B
TOM 4YHUCJE€ CBEIEHHUS O TPOMEKYTOUHBIX U OKOHYATENbHBIX CpPOKaX TaKHX
aIMUHUCTPATUBHBIX MPOLEYP.

16. Cenenust 00 amapecax SJIEKTPOHHOW MOYTHI, TelePoHAX OpraHa MECTHOTO
caMOyTpaBJICHUS.
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17. CBeaeHuss O TMOPAAKE KOHTPOJISI 3a MCIOJIHEHHEM aJIMUHUCTPATUBHOIO
periaMeHTa.

18. Csemenusa o cnocobax u (opmax o00KaJOBaHMs PEIICHUNH M ACUCTBUN
(Oe3nefcTBUS) MOJKHOCTHBIX JIMI] M MYHHLMIIAJIBHBIX CIY’KaIllMX IPU IPEJOCTaBICHUU
YCIIyTU ¥ CBEJIEHUS O JOJDKHOCTHBIX JIMIIAX, YIOJHOMOYEHHBIX HAa pacCCMOTPEHUE Kajloo0,
UX KOHTAKTHBIE IaHHBIE.

19. Tekct amMUHHCTPATUBHOTO periiaMeHTa, (hOpMbI 3ampocoB (3asBICHUM),
KOTOpbIE HEOOXOIUMBI 3asIBUTEIIIO IS MOJIyUYE€HUS MyHHUIIUIIAIbHON yCIyTH.

20. CBenenus 0 JaTe BCTYIUIEHUS B CHITy aIMUHHCTPAaTUBHOIO PETrJIAMEHTA.

21. CBemeHuss O BHECEHMM W3MEHEHMM B HOPMAaTUBHBIM IIPABOBOM  aKT,
YTBEPAMUBIIMI aIMUHUCTPATUBHBIN PErJaMEHT MPEJOCTABICHUS] MyHULUMIIATBHOW YCIyTH,
C YKa3aHME€M HOMeEpa, JaTbl, CBeACHHUS 00 OMyOJIMKOBAaHWU HOPMATHUBHOTO IPABOBOTO
aKTa, KOTOPbIM BHECEHBI TAKUE U3MEHEHMUS.

22. CBeaeHust 0 JaTe NMpeKpalleHus] JAeUCTBUS aAMUHUCTPATUBHOTO pErjiaMeHTa
IPEIOCTABIICHUSI MyHULIUIIATbHON yCIyTH (MPU3HAHUS €TI0 YTPATUBILUM CHUILY).



[Ipunoxenue 2

K TMIOCTaHOBJIEHHUIO anmnapara CoBeTa JeyTaToB
BHYTPHUTOPOICKOTO MYHHIIATIATEHOTO
o0pa3oBaHHs — MYHHUIMIIAJHHOTO OKpyra
CokonuHas ropa B ropojae Mockse

ot 17.06.2026 Ne 16

Hopsaox
pa3padoTKM U yTBEP:KIAEHNSI AAMUHUCTPATUBHBIX PerjiaMeHTOB
NMPea0CTABJIEHUA MYHUIIMIAJIbHBIX YCJIYT

1. Hacrosmuii [lopsimok ycTaHaBiMBaeT TpaBWiia pa3pabOTKA W YTBEPIKICHHUS
aJMUHUCTPATUBHBIX PETJIAMEHTOB NPEJOCTABICHUS MYHUIUIAIBHBIX YyCIyr (manee —
PErJIaMEHTHI).

2. PernamMeHT SBISE€TCS HOPMATHBHBIM IPAaBOBBIM akToM amnmaparta Coera
JIENMyTaTOB BHYTPUTOPOJCKOTO MYHHUIIUMIIATLHOTO O0pa3oBaHUsi — MYHUIUMIIAIBHOTO
okpyra CokonnHasg ropa B ropoae Mockse (nanee — ammapatr CoBeTa JeNyTaToB),
ONPEACISAIONUM MOPSIAOK, CTAaHAAPT MPEIOCTABICHUS MYHHUIUIAIBHON YCIYyTH, B TOM
YHClie COCTaB, CPOKU M TOCIEIOBATEIBHOCTh aIMUHUCTPATUBHBIX MPOIEAYp (IEeHCTBHIA),
ocyuiecTBiIsieMbIX anmapatom CoBera JemyTaToB IO 3ampocy (PU3MYECKOro Wiu
IOPUIUYECKOTO JIMIA JIN0O X YIOJHOMOYEHHBIX MPE/ICTABUTENEH B paMKaX MOJTHOMOYHA,
YCTaHOBJICHHBIX HOPMAaTHUBHBIMHM IpaBOBbIMH akTamu Poccuiickon @Penepauuu,
MPAaBOBBIMH aKTaMU Tropoja MOCKBbl U MYHUIMNAIBbHBIMH IPABOBBIMU aKTaMH, U B
COOTBeTCTBMHM ¢ TpeboBanusmu DenepanpHoro 3akoHa oT 27 wmrons 2010 roma
Ne 210-®3 «O6 opraHuzanuy MpeIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIbHBIX
YCIyT», a TaKXe MOPSAO0K B3aUMOAECHUCTBUA MEXAY CTPYKTYPHBIMU TMOAPA3ICIICHUSMU,
JOJ>KHOCTHBIMH JIMIIAMU M MYHUIMIIAJIIBHBIMU CITy>KamuMu anmapara CoBera JErnyTaToB
MIPY MPEIOCTABICHUN MYHUILIUIIAIBHON YCIIYTH.

3. PernameHT pa3pabarbIBaeTCs MYHHMIMMNAIbHBIM clyKamuM anmnapara Cosera
JeNyTaToB, K JODKHOCTHBIM OOS3aHHOCTSIM  KOTOPOTO  OTHOCHUTCSI  OpraHu3alus
MPEIOCTaBIEHUSI COOTBETCTBYIOIICH MYHULIUITAILHON YCIyTH ([ajiee — UCTIOTHUTEND ).

4. I1pu pa3zpaboTKe MPOeKTa perjaMeHTa UCTIOTHUTEb:

a) oIpesieliAeT nepedeHh HOpMAaTUBHBIX IPABOBBIX akTOB Poccuiickoit deneparumy,
MIPAaBOBBIX AKTOB TOpoJa MOCKBBI U MYHUIMIAIBHBIX IPABOBBIX aKTOB, SIBISIOILIMXCS
MIPAaBOBBIMHU OCHOBAHUSIMH JIJIs1 IPEOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

0) OCYIIECTBISET aHAIW3 HOPMATHBHBIX TIPABOBBIX aKTOB Poccuiickoit
®depneparuu, MPaBOBBIX aKTOB ropojia MOCKBBI, MYHUIIMNAIBHBIX MPAaBOBBIX AaKTOB,
PEryJINpYIOINX NPENOCTABIEHNE MYHULIMIIATBHON YCIIyTH.

B)  OCYLIECTBJISIET  aHAIM3  JCHCTBYIOIIEr0  NOpSAJAKA  MPEJOCTABICHUS
MYHULIMOQIBHON  YCIyTM M OLUEHKY dA(P(EKTUBHOCTH €€  MPEeIOCTABICHUS
C 1IeJIbIO COBEPIIEHCTBOBAHUS (ONTUMU3ALIMH) IMUHUCTPATUBHBIX MTpoLeyp (IeHCTBUIA);

') ompesenseT MociaeA0BaTeIbHOCTh aIMUHUCTPATUBHBIX Mpoueayp (IeUcTBUI)
C YYETOM MPEJI0KEHUIN IO ONITUMU3ALUU TPEAOCTABIEHUS MYHULIMNIATBHON YCIIyTH;

€) pa3pabaThIBacT MPOEKT CTaHAAPTA NMPEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;



) BBITIOJIHSIET APyTrUe ACHCTBUS JJI pa3pabOTKU IIPOEKTa PErjiaMeHTa.

5. IlpoekT perjsaMeHTa TMOJUICKAT HE3aBUCHMOM DJKCIEPTHU3E M IKCIEPTHU3E,
npoBoauMol amnmnapatom CoBeTa JenyTaToB (Jajgee — BHYTPEHHSS dKCIEPTH3a), a TAaKKe
AHTUKOPPYIIUOHHOM SKCIEPTU3E.

AHTHKOPPYIILIMOHHAS 3KCIEPTU3a MPOEKTa pEerjiaMeHTa MPOBOJIUTCS B TOPSJIKE,
YCTAHOBJICHHOM [IJIi TPOBEAEHUS AHTHUKOPPYNIIMOHHOW SKCHEPTU3bl HOPMATHUBHBIX
MPAaBOBBIX AaKTOB M MPOEKTOB HOPMATHBHBIX IMPAaBOBBIX akToB ammapara CoBeta
J€MyTaTOB, OJTHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU30M.

6. Ucionautens  oOecriedyuBaeT  pa3MEIIEHHE  NIPOEKTa  perjaMeHTa  Ha
opuIMaNbHOM  caiilTeé  BHYTPUIOPOJACKOIO  MYHULHMIIAJBHOTO  00pa3oBaHUs  —
MyHuIunaibHoro okpyra CokonuHas ropa B ropoae MockBe B HH(pOpMauMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW ceTu «HTepHeT» (nanee — opuIUaIbHBIA CalT) ¢ yKa3aHUEM
CPOKOB MpHEMa 3aKJIIOYEHUN HE3aBUCUMOM 3KCIEPTHU3bl (CPOK MpUEMa 3aKIOUYEHUN He
MOXXET OBbITh MEHEe OJIHOIO Mecslia CO JHS pa3MEIIEeHUs perjiamMeHTa), a TaKkKe
KOHTaKTHOM nHpopMaiuu (tesnedoH, dhakc, aapec dIEKTPOHHON MOUTHI, TOYTOBBIN apec)
IUTSl HAITPABJICHUSI TAKUX 3aKIFOUYCHUM.

7. Ilpu MNOCTYIUIEHMHM 3aKJIFOYECHUN HE3aBUCUMOW SKCIIEPTHU3bl HUCIIOJHUTENbL B
TEUEHHE ISATH THEW CO JHS OKOHYAHHUS CPOKA MpHeMa 3TUX 3aKJIIOUYEHHM, pacCMaTpUBAET
WX U TMPUHUMAET DPEIICHHUE MO pPe3ysibTaTaM KaKJO0W TaKOW JKCHEPTH3bI: O JOpabOTKe
MIPOEKTA PErJIAMEHTA UJIU O HEIEJIECOO0Pa3HOCTH YUeTa SKCIEPTU3HI.

8. IlpunHsAThIE HCHOJHUTENEM pEIIEHUsT IO pe3yjbTaTaM pPacCMOTPEHUs
3aKJIFOYEHUI HE3aBUCUMOM 3KCIIEPTU3bI OPOPMIISIOTCS CIIPABKOM 00 UTOrax HE3aBUCUMOM
AKCIIEPTU3bI, B KOTOPOH YKa3bIBAIOTCS:

a) HAMMEHOBAaHHUE MPOEKTA PErJIAMEHTA;

0) ata pa3MenieHus MpoeKTa perjiaMeHTa Ha OpUIMaJIbHOM CalTe;

B) /1aTa OKOHYaHUS IpreMa 3aKJII0UeHUI He3aBUCUMOM IKCIIEPTHU3bI;

I') KOJJMYECTBO MOCTYMUBIINX 3aKIIOUYEHUN HE3aBUCUMOM 3KCIIEPTU3HI,

1) CcoAep)KaHWE TIOJIOKEHHIM TMpOEeKTa perjaMeHTa C YYeTOM 3aKIIYeHUN
HE3aBUCUMOM SKCHEepTU3bl (C M3JI0KEHHEM PEIaKIMU TaKUX TOJOXKEHUH 0 UX
M3MEHEHHUS);

€) MOTHBHUPOBaHHOE OOOCHOBaHHE pEIICHHS O HEeIeIeCOO0Pa3HOCTH ydeTa
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3BI.

9. UcniomauTens B CPOK HE OoJiee MATH JHEH MOCe THS OKOHYAHUS CPOKa MprueMa
3aKJIIOYEHU HE3aBHUCHUMOW JKCIEPTU3bl HANpPaBISIET MYHULMIIAIBHOMY CIIy>KallEMy
annapara CoBeTa JenmyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS
paBoBOe oOecrnieueHue AesTenbHOCcTH anmnapara CoBeTa JemyTaToB JUIsl MPOBEACHUS
BHYTPEHHEU DKCIIEPTU3BI:

a) TMpOeKT TmocTaHoBleHUd anmapara CoBera JenyTatoB 00 YTBEpPKIACHUU
PETJIAMEHTA;

0) MPOEKT perjiaMeHTa;

B) KOIHUH 3aKJIFOYEHUN HE3aBUCUMOM 3KCIEPTU3BI (IIPU UX HAJIUYUN);

I') KOIHIO CIIPaBKU 00 UTOTaX HE3aBUCUMOM DKCIIEPTHU3HI.
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10. IIpu npoBeneHUM BHYTPEHHEN DKCHEPTU3bI MTPOEKTA PETIaMEHTa MPOBOIUTCS
OLIEHKA:

a) COOTBETCTBUS IPOEKTa perilaMeHTa TpeOOBaHMSIM, NPEABABISAEMBIM K HEMY
@enepanbHbiM  3aKkOHOM  «OO OpraHu3alMM IpPelOoCTABJIECHUS TOCYNAapCTBEHHbIX U
MYHULUIAIBHBIX YCIYD» M HPUHATBIMM B COOTBETCTBUM C HUM HOPMAaTUBHBIMH
IIPaBOBBIMH aKTaMU;

0) yueTa pe3yibTaToOB HE3aBUCUMOM SKCTIEPTHU3BI B IPOEKTE PErjaMeHTa.

11. Cpok nipoBeieHUs] BHYTPEHHEN 3KCIEPTU3bI U TOATOTOBKH 3aKIIIOYEHUS IO €€
pe3ynbTaTaM HE MOXET ObITh Oojee AecsITH padodux IHEW €O JHS MNpeACTaBICHUS
JOKYMEHTOB (IyHKT 9). 3akiloueHHe BHYTPEHHEH HKCIEPTU3bl  HaIpaBIISIETCS
WCIIOJIHUTEIIO B JIEHB €0 MOArOTOBKH.

12. HcnonHuTens B TEYEHUE TpEX MHEW CO JHS IIOJYYECHHUS 3aKIHOYEHUS
BHYTPEHHEH 3KCIEePTU3bl 00ECIEYMBAET YUET 3aMEUaHUN U MPEAJIOKEHU M, COAEPIKALUXCS
B 3aK/I0YeHUMU. B ciydae Hecoryacusi HCHOJHUTENS C 3aKJIOUYEHHEM BHYTPEHHEHN
DKCIIEPTU3bI, PEIICHHE OCTAaeTCd 3a IJaBOM BHYTPHUIOPOACKOIO MYHHLIHAIIAIBHOTO
o0Opa3oBaHMs — MyHULIMTNIANBHOTO Okpyra CokojuHas ropa B ropoge Mockse.

13. UcnonHuTtens B CPOK, HE MPEBBIMIAIONIMN ISATh THEW CO JHS PACCMOTPEHUS
3aKJIIOYEHUS] ~ BHYTPEHHEM  3KCHEPTHU3bl,  BHOCHT  IJIABE€  BHYTPUTOPOACKOTO
MYHMIIMIIAJIBHOTO O0pa30BaHUsA — MYHHIMINAIbHOTO oKpyra COKOJHMHas Topa B TOpofe
MockBe NpPOEKT peraaMeHTa, K KOTOpOMY MPUJIararoTCs:

a) TOPOEKT NocTaHOBJeHUs anmapara CoBera JemyTaToB 00 YTBEPKICHUU
periiaMeHTa

0) crnpaBkM 00 MTOrax HE3aBUCUMOWM 3KCHEPTH3bl, B TOM YHUCJE HE3aBHCHUMOWU
AHTUKOPPYILUOHHOM SKCIEPTU3BI;

B) 3aKJIIOUEHMS] BHYTPEHHEN HKCIEPTHU3bI, B CIy4ae HECOIJIachs C 3aKII0YEHHEM
BHYTPEHHEH SKCHEePTU3bl, TUCbMEHHbBIE BO3PAKECHUS;

I) NPOEKThl MYHUIMNAJIbHBIX IMPABOBBIX aKTOB, B CIIy4ae €CJIM B IIPOLECCE
pa3pabOTKU MPOEKTa perjiaMeHTa BbISBIISIETCS BO3MOYKHOCTH ONTUMU3aLUU (IOBBILICHUS
KAauecTBa) MPEIOCTaBICHUS MYHULMIIAJIBHON YCIYTM TMpU YCIOBUM H3MEHEHUH,
COOTBETCTBYIOIINX MyHULMIIAIbHBIX IIPABOBBIX aKTOB.

14. PernmameHT yTBepKAaeTcsi NoOcTaHOBJIeHUEM ammapara CoBeTa emyTaToB
Y BCTYIAET B CHJIy CO JTHS €ro O(PHIMAIBLHOTO OIyOJIMKOBAaHHUS, €CJIM B TOCTAHOBJICHUU
HE OTOBOPEHO MHOE.

OOHOBPEMEHHO C OIyOJMKOBAHUEM pErVIAMEHT MOMJIECKUT Ppa3MEIICHUI0 Ha
opuimanbHOM caiiTe, MHOOPMAMOHHBIX CTEHJAaX B MoMelleHuax anmapata CoBera
JEMyTaTOB.

15. BHeceHue WU3MEHEHUWH B PETJIAMEHT OCYIIECTBISACTCS HAa OCHOBAaHHUM
U3MeHeHUl, BHeceHHbIX B DenepasibHbli 3akoH «O0 opraHuzalMM NPETOCTaBICHUS
rOCyAapCTBEHHBIX UM MYHHUIMINAIbHBIX YCIyI» W HHBIE HOPMATHBHBIC IPABOBHIC AKTHI
Pocculickoii @enepanny, IpaBoBble aKThl TOPoa MOCKBBI 1 MYHULIUIIAJIBHBIE IPABOBHIE
aKThl, a TaKXXE B LIEJSAX COBEPIICHCTBOBAHUS aJMUHUCTPATUBHBIX IMpouenyp (AeicTBuii)
10 MPEJOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH.
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[Ipunoxenue 3

K TMIOCTaHOBJIEHHUIO anmnapara CoBeTa JeyTaToB
BHYTPHUTOPOICKOTO MYHHIIATIATEHOTO
o0pa3oBaHHs — MYHHUIMIIAJHHOTO OKpyra
CokonuHas ropa B ropojae Mockse

ot 17.06.2026 Ne 16

TpedoBanus
K NPeI0CTABJICHUI0 MYHUIMIIAJIbHBIX YCJIYT

OO01ue moJIoKeHus

1. Hactosimumu TpeOoBaHUSAMU PEryJIMPYIOTCS BONPOCH! TPABOOTHOLIEHUI MEXKTY
annaparoM CoBera JAenyTaroB BHYTPUTOPOACKOTO MYHHMIMIAIBHOIO OOpa3oBaHUs —
MyHUIMNanbHoro okpyra CoxosinHas ropa B ropojae Mockse (nanee — annapatr CoBerta
JIEMyTaTOB) U 3aABUTENIIMU MPU MPEIOCTABIECHUN MyHUIIUNAIbHBIX YCIYT.

2. IlocranoBnenusimu anmapara CoBera JenyTatoB 00  yTBEpXKIACHHUH
aJIMMHUCTPATUBHBIX PErJIaMEHTOB IPEAOCTaBICHUS MYHULMNAIBHBIX YyCIyr (manee —
perjJamMeHTbl) MOTYT  ObITh ~ YCTAQHOBJIEHBl  JIOTNIOJHMUTEIbHBIE  TpeOOBaHMS
K IIPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHUIMITAJIBHBIX YCIIYT.

TpebooBanus k ”HGOPMHUPOBAHMIO 3asIBUTEIEH NPU NMPEAOCTABJIECHNH
MYHHUIUNAJIBHBIX YCJIYT

3. 3asgBuTeNb HMMEET MPAaBO Ha MOJyYE€HHE BCeW HWH(OpMaALUHU, CBA3AHHOU C
MPEIOCTABIEHUEM EMY MYHHUIIMIIAJIBHON YCITYTH.

4.  OcHOBHBIMH TpeOOBaHUSIMH K WHGOPMUPOBAHUIO  3asgBUTENECH  MpH
MIPEIOCTaBICHUU MYHHUIIUTIAIBHBIX YCITYT SBISIOTCS:

1) nocToBepHOCTH HH(POPMALINH;

2) noaHOTa MH(MOPMALINH;

3) HarnaaHOCTH (OPM MPEAOCTaBIAEMON HH(DOPMAIUY;

4) MOCTYNMHOCTH UH(MOpPMAIUY;

5) onepaTUBHOCTh NPEOCTABICHUS HHPOPMAIIHH;

6) akTyalnbHOCTh HH(POPMAIIUH;

7) npenocTaBiaeHre HHPOPMAIMK Ha 0€3BO3ME3THON OCHOBE.

5. Ilpu mpenocTaBie€HHM MYHULHNAIBHOW YCIYIM 3asBUTENIO IPEIOCTABIIAECTCS
uH(popmanus o:

1) mecte HaxoxaeHusi u rpaduxe padoTsl anmapara CoBeTa JEMyTaTOB, BKIIOYAs
MeCTO U Tpaduk MpueMa 3arnpocoB (3adBICHMI) HA MPEAOCTABICHUE MYHHUIMIAIbHBIX
YCIYr W UHBIX JOKYMEHTOB (MH(OpManuu), HEOOXOAUMBIX JJii MpPeaoCTaBICHUs
MYHHIIUTIAJIFHON yCIyTH (J1ajiee — JOKyMEHTHI);

2) HaMMEHOBAaHWHU JOJDKHOCTH, (amMuiInmu, WMEHH, OT4yecTBe (MpU HATMYHH)
MyHUIIMNATBHBIX  ciyxamux  anmapata CoBera  JemyTaToB,  OPraHU3YHOIIMX
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MPEeJIOCTaBICHUE MYHMIIMNAIBHOW YCIyru (Jajee — MYHULUINAIbHBIE CIy)Xallue) |
UX KOHTaKTHBIX TeleoHax;

3) mouyTOBOM ajpece, aapecax OAJIEKTPOHHON MOYTHL, OQPUIMATBHOTO caiTa
BHYTPUTOPOJCKOTO  MYHHUIMIIAIBHOTO OOpa3oBaHUs — MYHHUIUIAIBHOTO OKpyra
CoxonuHas ropa B ropoae MockBe B MH(OPMALIMOHHO-TEIEKOMMYHUKALMOHHON CETU
«MHTepHeT (nanee — oUIMaIbHBIN CalT);

4) mepedHe MPerOCTABIAEMbIX MYHUIUIAIBHBIX YCIYT, CPOKax MpeAOCTaBICHHUS
MYHMIIMIIAIBHBIX YCIYT, YCIOBHUSIX B3UMAaHMs TJIATHI 3@ PEJOCTAaBICHINE MYHUIIUTAIBHBIX
YCIIyT, pa3Mepe TakoW IIaThl, €CIM MYHHULHMIIAJIbHAs YCIyra MpeAoCTaBIIAETCS 3a CUEeT
CPEJIICTB 3asiBUTEJIS;

5) nepeuHe NTOKYMEHTOB (00pa3liax UX 3amoJHEHUs) U UH(OPMAILIUU, HEOOXOAUMBIX
JUISL TIOYYEHUsT MYHUIIMOAIBHOW YCIyTH UM (QopMax ee MpeaAcTaBieHHs (OTAEIBHO IS
KQKJI0M MyHULIMTTAJIbHON YCITyTH);

6) nopsigke oOxanoBaHUsS peuieHud v AeicTBuid (Oe3meiicTBus) anmapata CoBeta
JEMyTaToOB, €ro JOJKHOCTHBIX JIUIl U MyHUITUTAIBHBIX CITYKaIlIHX.

6. Undopmanus 0 MyHUIIMITAIBHOM YCITyTe MPEA0CTABIIAETCS MMOCPEACTBOM:

1) TenedoHHOM CBSI3M;

2) ouIMaIbLHOTO CalTa;

3) pa3MenieHuss Ha HMHQOPMAIMOHHBIX CTEHAAX WJIM UWHBIX HCTOYHUKAX
uH(POPMHUPOBAHUA B TOMeIIeHUsAX anmnapara CoBera JenyTaTos;

4) nyOnuKanui B CpecTBaX MacCoOBOM MH(POPMALINH;

5) Iloprasia rocynapCTBEHHBIX M MYHHMIMOAJIbHBIX YycIyr (QyHKOu) ropoja
MOCKBBI;

6) WHBIX CIPAaBOYHO-MUH(POPMAIIMOHHBIX MaTepuajioB (JIMCTOBOK, OpoIop,
OYKJIETOB U Ap.).

7. Ilpu nuuHO# mopaue 3asBuTeNeM B ammapaT CoBeTa JENyTaToB JOKYMEHTOB,
3asiBUTENb MHMDOPMUPYETCS O CPOKax W MOPSAKE PACCMOTPEHHsI JOKYMEHTOB, a TaKkKe
O MOPS/IKE MOJYyUYEHUs JOKYMEHTa, MOATBEPKIAIOIIETO PEIOCTAaBICHUE MYHUIIUITAILHON
YCIIyTH.

8. C MOMeHTa Ipe/ICTaBICHUs TIOKYMEHTOB 3asBUTENIb UMEET MPABO B Yachl IpuemMa
oOpaTUThCS JJI MOoMy4YeHus: nHpopmaiuu o0 dTane pacCMOTPEHUS JOKYMEHTOB.

9. 3asgBUTENSIM MOTYT OBITh MPEIOCTABICHBI CIEAYIOIINE KOHCYJIbTAUU (JIMYHO B
ycTHOM (Qopme, B mHCbMEeHHOW ¢dopme wim 1o TenepoHy) O TpeaoCTaBICHUN
MYHHIIATIATBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, PETIAMEHTHUPYIOIIUX NPEIOCTAaBICHUE MYHHIIMIIAIbHON
YCIIyTH;

2) o pokyMmeHTax (MHGOpMALMK), MPEAOCTABIECHHUE KOTOPHIX HEOOXOIUMO s
MOJTyYeHUs] MYHHIIMIIAJIBHBIX YCIYr, a Takke O JOKyMeHTax (mHpopmammm) s
MPEJIOCTAaBICHUS MYHUIIMIAIBHOW YCIYyTH, pEIIeHHEe O MPEACTaBICHUH KOTOPBIX
3asiBUTENb MPUHUMAET CAMOCTOSITENIBHO;

3) 00 anpece, rpaduke padbotsl anmapara CoBera JemyTaToB;

4) o rpaduke mpuemMa JTOKyMEHTOB W BbIJAa4d JIOKYMEHTOB, IOJTBEPKIAIOLIUX
MPEI0CTaBIEHUE MYHUIIUTIAIIBHOMN YCIyTH;
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5) o mopsiake o0kaloBaHMs pellieHu u aercTBuil (6e3nericTBus) annapata CoBera
JACTYTaTOB €ro JOHKHOCTHBIX JIUI] M MYHUITUTAIBHBIX CITYKAIlnX.

10. KoHcynbTaiuu M TMPEAOCTaBICHUE 3asBUTEISIM B XOJIeé KOHCYJbTAIMK (popMm
(671aHKOB) JOKYMEHTOB SIBJISIIOTCS 0€3BO3ME3IHBIMHU.

11. B cydae eciu Jy1si KOHCYJIbTAIllMU TpeOyeTcsl MPOIOKUTENbHOE BpeMst (Oosee
30 MMHYT), 3asBUTEII0 MOXET OBITh TPEIJIOKEHO OOpaTUThCI 3a HEOOXOIUMOM
uHdopmarmeii B MUChbMEHHOM BHUE JMOO HAa3HAYEHO APYroe yaoO0HOe Uil 3asBUTENS
BpEMS JUIsl YCTHOTO KOHCYJIbTUPOBAHUS.

12. B mecTax npuema JOKYMEHTOB MH(GOpMALUs IS 3asiBUTENS O MPEIOCTaBICHUN
MYHUITUTIATBHBIX ~yCIyT pa3MemaeTrcs Ha HHPOPMAIMOHHBIX CTEHJaX WIH WHBIX
HUCTOYHUKAX WH(POPMUPOBAHUS.

TpeOoBaHus K JOKYyMeHTaM U HHGOPMALMH, HEOOXOAUMBIM /ISl IPEAOCTABJICHUS
MYHUIHMIIAJIBbHOM YCJIYI'H

13. IlepeueHp AOKyMEHTOB (MHpOpMALUH), HEOOXOAMMBIX IS MPEAOCTABICHMUS
MYHMIIUIAIBHON yCIyTH, YCTAaHABIMBAETCS PETJIAMEHTOM U SIBJISIETCS MCUEPIBIBAIOIINM.

14. ®opma 3ampoca (3asiBICHHS) yTBEp)KIaeTcsi periiameHToM. [lpu paspaboTke
dopMbl 3ampoca (3asBICHUs) MNpeAyCMaTpUBaeTCsl HaJIW4YMe B yKa3aHHOM (opme Bcex
PEKBU3HUTOB, TPEOYyeMBIX [UIsI MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH, KOTOpBIE
3asiBUTENb JOJKEH 3aIllOJIHUTH (YKa3aTh), a TAKKE COTJIacue 3asBUTENA HA 00paboOTKy ero
MEPCOHANIbHBIX JAHHBIX.

15. B cinydae ecnu uisi NpeJOCTABICHUS MYHHUIIMNAIBHOW YCIYrM HEoOXoJuMa
00pa0oTKa TMEPCOHANBHBIX JAHHBIX JIMIA, HE  SBISIIOLIETOCS  3asBUTENIEM
(32 MCKJIIOYEHHWEM JIMI[, TMPU3HAHHBIX B YCTAHOBJIECHHOM TMOpsAKEe OE3BECTHO
OTCYTCTBYIOLIMMU, U Pa3bICKUBAEMBIX JIUII, MECTO HAXOXKJICHUSI KOTOPHIX HE YCTAHOBJICHO
YIOJHOMOYEHHBIM  (peilepalibHbIM OpPraHOM HCIOJHUTENIBHON BIIACTH), U €CIHU
B COOTBETCTBUU C (efepalbHbIM 3aKOHOM OOpadOTKa TaKUX IEPCOHAIbHBIX JaHHBIX
MOJKET OCYILIECTBIISTHCS C COIVIACHUS YKa3aHHOTO JIMLA, IPU OOpallleHUuH 3a MOJIyYECHHUEM
MYHULUIATBHOM YCIyTH 3asABUTENb JONOJIHUTEIBHO MPEIOCTABISIET JOKYMEHTHI,
MOATBEPKIAIOIIME TIOJyYEHHE COIVIacHsd YKa3aHHOIO JIMIAa WIM €ro 3aKOHHOIO
NpeCTaBUTeNA (JIMIa, UMEIOUIEro MpaBo MPEACTABIATh UHTEPEChl (GU3NYECKOTO JHIA B
COOTBETCTBHH C 3aKOHOJATEICTBOM) Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX YKa3aHHOTO
IULa.

16. IlpexncraBisiemble 3asBUTENEM JOKYMEHTHl (MH(pOpMalus) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CJEAYIOIIUM TPEOOBAHUSIM:

1) HE UMETh MOAYUCTOK U UCIIPABJICHUMN TEKCTA;

2) He UMEThb MOBPEXKICHUH, HAIUYUE KOTOPHIX HE TMO3BOJISIET OJHO3HAYHO
UCTOJIKOBATh UX COJIEPIKaHUE.

17. Konuu 1OKyMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, IIPEACTABISAIOTCS 3asIBUTENIEM
BMECTE C OPUTMHAJIIAMH JOKYMEHTOB, €CJIIM MHOE HE YCTAHOBJEHO COOTBETCTBYIOLIUM
pPErJIaMEHTOM.
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18. JIOKyMEHTBI, BbIIaHHBIE KOMIIETEHTHBIMU OpraHaMHW MHOCTPAHHBIX TOCYJapCTB
Y TIPEJICTABJICHHBIC 3asgBUTEJIEM JIJIsl MOJYYCHUST MYHHUIUTIATBLHON YCIYTH, JHOJKHBI OBITH
JEraliN30BaHbl, €CIM HWHOE HE MNPEAyCMOTPEHO MEXKIyHApOJHBIMH JIOTOBOpPaMH
Poccuiickon @enepanuu, U nepeBeICHbl HA PYCCKUH A3bIK. B cityyasx, mpeyCMOTPEHHBIX
denepaqbHBIMU  3aKOHAMH, BEPHOCTh MEpeBOJa JIOJDKHA  OBITh  HOTapHAIBHO
YAOCTOBEPEHA.

19. B ciyuae eciii TIOKYMEHTBI IOJIAIOTCS Yepe3 MPeACTaBUTENS 3aBUTENS, JOJIKEH
OBITh TIPENICTABIICH JOKYMEHT, TOJTBEPKIAONINI IMOJHOMOYHS Ha OCYIIECTBICHUE
JNEUCTBUAN OT UMEHHU 3asIBUTEJIS:

1) odbopmneHHas B COOTBETCTBUM C 3aKoHOJaTeabcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTH (151 (PU3UUECKUX JIULL);

2) odopMmieHHass B COOTBETCTBUM C 3aKOHOJaTeahCcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTh, 3aBEPEHHAsl Medarbio (MpU HaIW4YUM) 3asiBUTENS U MOANMCAHHAs
PYKOBOJUTENEM 3asiBUTENS WIM YINOJTHOMOYEHHBIM 3THUM PYKOBOAMUTENIEM JULOM (s
IOPUUYECKUX JINIT);

3) Komusl pelieHus O Ha3HAYeHUHW WM 00 u30paHuu MO0 MpHKa3a O Ha3HAYECHUU
(U3UYECKOro JIMIA Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MUECKOE JUIIO
o0JajaeT nmpaBoM JCHCTBOBATH OT UMEHHU 3asiBUTENSI O€3 JOBEPEHHOCTH.

Craryc ¥ IOJTHOMOYHUS 3aKOHHBIX MPEACTABUTENCH 3asiBUTENS — (PU3NYECKOTO JIUIIA
MOATBEPKIAIOTCS IOKyMEHTaMH, TIPETyCMOTPEHHBIMU (heIepaTbHBIMU 3aKOHAMM.

20. 3asButens mnpu oOOpalleHUH 3a TMOJIYYCHHEM MYHULUNAIbHONH YCIyTH
MPEACTABIAET JTOKYMEHT, YJIOCTOBEPSAIOUIMM €ro JIMYHOCTb B COOTBETCTBHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

YocroBepeHne JTUYHOCTH TPakJIaHWHA, HE JOCTUTIIEro Bo3pacTta 14 jer, Moxer
OBITh TIPOM3BEJCHO €ro 3aKOHHBIMU MPEACTABUTEISAMU (JIMI[AMU, HMEIOIIUMHU IPaBO
MPEICTABIIATh €70 HHTEPECHI B COOTBETCTBUH C 3aKOHOJIATEIHLCTBOM).

TpeboBanus k npuemy (MOJY4€eHHIO) U PETUCTPAIMUA IOKYMEHTOB

21. 115 nosty4yeHuss MyHUIIUIIAJbHOM YCIIYTH 3asIBUTEIIb MOKET:

1) Bpy4HTh TOKYMEHTHI JUYHO MYHHUIIUIIATBHOMY CIIyKaIleMy, OTBETCTBEHHOMY 32
npueM (MOIYyUYEHHE) U PETUCTPALIUIO TOKYMEHTOB;

2) HanmpaBUTh JOKYMEHTHI IO TMOYTEe, B CIlydya€ €CIU OTO MPEeayCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHMEM ISl HA4Yala NPEeAOCTABICHUS MYHUIUIIAIIBHON YCIIYTH, €CJIIU HHOE
HE MNPEIyCMOTPEHO NpaBOBbIMU akTamu Poccuiickon denepanuu, NMpaBOBbBIMU aKTaMH
ropojia MoCKBbI, MyHULIMTIAJIbHBIMM HOPMATHUBHBIMU IPABOBBIMU AKTaMH, B TOM YHCIIE
pEeriIaMeHTOM, SIBJISIETCS TOCTYIUIEHHE OT 3asBUTENSI JOKYMEHTOB B ammapar CoBeTa
JEIyTaToB.

23. B ciydae ecnu MHOE HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTAMHU
Poccuiickonn ®enepanuu, HOPMAaTMBHBIMU I[PaBOBBIMM aKTamMu Tropojga MOCKBBI,
MYHULUIIAIBHBIMA ~ HOPMAaTUMBHBIMU  IIPABOBBIMM  aKTaMHU CpPOK  ITPEIOCTaBJICHUS
MYHUITUTIATHFHOW YCIIYTH HAUMHAET UCUUCIISTHCS Ha CISAYIOMUNA pabouuil 1eHb Mocie JHs
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perucTpamnuu JAO0KyMEHTOB. B cilydae mnpenocTaBieHUs] MyHUIMIIAIBHON YCIYTd B JI€Hb
oOpaleHusi CpoK MPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYyrd HAYMHAET HUCUUCIATHCS C
MOMEHTA PETUCTPALIUU JOKYMEHTOB.

24, MyHUIIMTANBHBIN  CITy>Kallliii, OTBETCTBEHHBIM 3a TIpueM (TOJIydeHHe) M
PETUCTPALUIO JOKYMEHTOB, TP MOJYYEHUH TOKYMEHTOB:

1) ycTanaBnuBaeT mpeaMeT JOKYMEHTOB, M IIPH JIMYHOM OOpaIeHUU 3asiBUTENS, —
JIMYHOCTb 3asIBUTEIIS;

2) mpoBepsieT TPEACTABJICHHBIC TOKYMEHTHI HAa COOTBETCTBHE TpPEOOBAHUSM,
YCTAQHOBJICHHBIM HOPMAaTHBHBIMM IIpaBOBBIMM  akTamu Poccuiickonr  ®Denepanuu,
HOPMATUBHBIMU MPABOBBIMHU aKTaMH TopoJia MOCKBbI, MyHUIIMITAIIbHBIMA HOPMATUBHBIMH
MPAaBOBBIMH aKTaMH K O(OPMIICHHIO TaKUX JIOKYMEHTOB, HAcCTOSIIUM TpeOoBaHUSAM U
TpeOOBAHMSIM pETIaMEHTA.

25. Ilpm Hanuyuu  HEOOXOAUMBIX  JTOKYMEHTOB  JJii  MPEJOCTaBICHUS
MYHULIMIIAIPHON  YCIYTM W COOTBETCTBUM HMX TPEOOBAaHUSM, YCTaHOBJICHHBIM
HOPMAaTUBHBIMU  IIpaBOBbIMM  akTaMu Poccuiickon @Penepanuy, HOPMAaTUBHBIMU
[PaBOBBIMU aKTaMHU ropoaa MOCKBBI, MyHUIUIIAJIbBHBIMU HOPMATUBHBIMU IPAaBOBBIMU
akTaMd K O(OPMIICHHIO TaKUX JIOKYMEHTOB, HacTosAmUM TpeOoBaHUAM U TpeOOBaHUIM
periiaMeHTa, MYHHUIIMNAIbHBIA CIYy>Kalui, OTBETCTBEHHBIM 3a mpueM (MOJy4YeHHE) U
PETUCTPALIUIO TOKYMEHTOB:

1) B cimydae TMYHOTO OOpaIeHus 3asIBUTEIIS:

a) eciaM  TOpEeACTaBIEHbl  KOMMM  HEOOXOAUMBIX  JIOKYMEHTOB,  CBEpSET
MPEJICTABICHHBIC YK3EMIUISIPhl OPUTHUHAIOB U KOMIUM JOKYMEHTOB, JI€JIa€T HA HUX OTMETKY
00 MX COOTBETCTBUHM IMOJIJIMHHBIM HK3EMILIApaM, 3aBEPSET CBOCH MOJIUCHIO C yKa3aHUEM
JOJDKHOCTH, (paMUIuM, MMEHUM W OT4YecTBa (MPU HAJIMYMUM), BO3BpAIAET OPUTHHAIIBI
JOKYMEHTOB 3asBUTEIIO, 32 UCKIIOUYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickon denepanuu, MpaBOBbBIMH aKTamMu ropoga MOCKBBI U
MYHHUIUIIAIBHBIMA HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU;

0) eciM KOMUKU HEOOXOJIUMBIX JOKYMEHTOB HE MIPEJICTaBIICHbI, OCYIIECTBISET
KOIMPOBAaHUE JOKYMEHTOB, JEJIaeT Ha HUX OTMETKY 00 WX COOTBETCTBUH IMOJIMHHBIM
HK3EMIUISIPAM, 3aBEpPSAET CBOCH MOJIMUCHIO C YKa3aHWEM JIOJDKHOCTH, (DaMHIIMU, UMEHH U
ordyecTBa (MpW HAIMYMM), BO3BpAl]a€T OPUTHHANIBI JOKYMEHTOB 3asBUTENIO, 3a
HCKJIIOUEHUEM CJIy4aeB, MPEAYCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMM  aKTaMH
Poccniickont @enepannn, NpaBOBbIMM aKTamMu Topoaa MOCKBBI M MYyHUIMIIAIBHBIMU
HOPMATUBHBIMU ITPABOBBIMU AKTAMU;

B) BHOCHT 3aIlUCh O MPUEME JOKYMEHTOB B KypHaJl PETUCTPAIIUU JOKYMEHTOB; CPOK
perucTpanuM JOKYMEHTOB HE JOJDKEH IpeBbIIaTh |5 MHUHYT € MOMEHTa WUX
IIPEACTABIICHHS 3asIBUTEIIEM;

I') Ha JOKYMEHTaX yKa3bIBaeT JaTy IMOJy4YeHHs, CBOM (aMIINIO, UM U OTUYECTBO
(pY HAJTMYMK) U 3aBEPSIET TUYHOU MOAMKCHIO;

1) ohopMIISIET B ABYX AK3EMIUISIPAaX PACHHUCKY B MOJYYEHHUH IOKYMEHTOB U 3aBEpSET
JIMYHOM TIOJIMUCHIO0 KAXKIBIN IK3EMILISIP PACITUCKHY;

€) MmepeaeT 3asBUTENI0 Ha OAMKUCH 00a AK3EMIUIIPA; MEPBBIA SK3EMIUISIP PACIIUCKU
B IIOJIyYEHHH JOKYMEHTOB OCTaBJISIET Yy 3asBUTENS, BTOPOM DK3EMIUISIP PACHHUCKH
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npuodmaer K  JokymeHTaM. Ilpu  mosyyeHum  pesyibrara  NpPeaoCTaBICHUS
MYHULIMNIAIBHON yCIIYTH, 3asBUTENIb CTAaBUT JMYHYI MOJANUCH (C paciudpoBKOM
dbaMunuu, UMEHHU, OoTdecTBa (MpPU HATUYMHM) B COOTBETCTBYIONIIEH CTpOKE BTOPOTO
AK3EMILISAPA);

) TIepenaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHIIMIAIBHOMY CIy’Kallemy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cily4ae MOJIYyYEHHUsI TOKYMEHTOB IO TIOUTE:

a) BHOCHUT 3aIlMCh O MPUEME JTJOKYMEHTOB B JKypHaJ PETUCTPALIMU JOKYMEHTOB; CPOK
perucTpanuyu JAOKYMEHTOB HE JOJKEH MPEBBIIATh OAHOTO paboyero JHS C MOMEHTA
€ro MOJy4YeHHs] OT MYHHUIIUTNIAJIBLHOTO CITYKaIIero, OTBETCTBEHHOTO 3a JIeJIONPOU3BOJICTBO;

0) Ha JOKYMEHTax yKa3blBaeT JIaTy MOJy4YEeHUs, CBOM (PaMUJIUIO, UMSI U OTYECTBO
(Mpy HATMYMK) U 3aBEPSIET TUYHOU MOANKCHIO;

B) 0(hOopMIISIET B IBYX AK3EMIUISIpaX PACIUCKY B MOJTYUYCHUH JOKYMEHTOB U 3aBEPSICT
JUYHOM MOAMUCHIO KaXbIN YK3EMILISIP PACTTUCKH;

r) nepeaaer oOPMIICHHBIN 2K3EMIUIAP PACHUCKA MYHUIIMNAIBHOMY CIIyXallemy,
OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, JISI OTIPABKM MO IMOYTE B TEUYEHUE OJHOIO
pabouero JHs Tociie JHS perucTpalui J0KyMEHTOB;

1) “HOOPMUPYET 3a8BUTEISL O CPOKAX M CIIOCO0aX MOTYyUYEHHUs JOKYMEHTOB U (MJIH)
uH(bOpMAaIUK, TOATBEPHKIAIOIINX PE3YIHTAT MPEJOCTABICHNUS] MYHUIIUITAILHON YCITYTH;

€) MepelaeT MPUHSITHIM KOMIUIEKT JTOKYMEHTOB MYHHUIMIIAILHOMY CIYKalllEMY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

26. 3asgBUATEIIO OTKA3BIBACTCS B IPUEME JTOKYMEHTOB, IPU HAIMYHUM CIEAYHOLIUX
OCHOBAHUU:

1) mpeacTaBieHHbIC TOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHUSIM, YCTAHOBICHHBIM
HOPMaTHUBHBIMU MNPaBOBbIMU akTamu Poccuiickon ®enepanuy, NpaBOBBIMU aKTaMU
ropoga MOCKBBI, MYHHUIIUTIAJTbHBIMA HOPMATHBHBIMU IPABOBBIMU aKTaMH, HACTOSIIIUM
TpebGoBaHuUsAM, periaMeHTOM;

2) npeAcTaBlIeHHbIE JOKYMEHTBI YTPATWIN CUIY (JJaHHOE€ OCHOBAaHHE MPUMEHSETCA
B CIIydasX HMCTEYEHHUs CpOKa JCHCTBUS JTOKYMEHTa, €CIM CPOK JIEUCTBUSA JOKYMEHTa
yKa3aH B CaMOM JIOKYMEHTE JIM0OO OMpesesieH 3aKOHOAATEeIIbCTBOM, a TaKXe B HHBIX
ClyyYasx, MPeayCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickonn denepanuu, MpaBOBbIMU
aKTamMu ropoja MockBbl, MyHULIMTIAIBHBIMU ITPABOBBIMU aKTaMH);

3) 3agBUTENEM NPEACTABICH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periiaMeHTe B KayecTBE JOKYMEHTOB, MOUICKAIIMX O0O0s3aTeIbHOMY MPEACTaBICHUIO
3asIBUTEJIEM;

4) mpencTaBlICHHbIE  JIOKYMEHTHl  COAEp>KaT  HEJOCTOBEpHble UM (WJIM)
MIPOTUBOPEUYMBBIE CBEJICHHUS;

5) mojgavya JOKyMEHTOB OT UMEHHU 3asBUTENS HE YIIOJHOMOYEHHBIM Ha TO JIMIIOM;

6) oOpamieHve 3a MNPEJOCTABICHUEM MYHUIMIAIBHOM YCIyrd JuIla, He
SBJISIFOLLIETOCS. TIOJy4YaTesleM MYHUIUIIAJBbHOM YCIYTM B COOTBETCTBUU C PErIAMEHTOM
(1aHHOE OCHOBaHWE HE MPHUMEHSETCS, B CIy4yae €Clii B COOTBETCTBUHU C PETIAMEHTOM K
3asIBUTENIO TPEABABISIETCS TpeOOBaHWE O HAIMYWU CIIELUATBLHOTO TpaBa, MOJITBEPIUTH
HaJu4Iue, KOTOPOro BO3MOYKHO TOJIBKO B IIpoIiecce 00paboTKH JOKYMEHTOB);
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7) oOpamieHue 3asBUTENS 33 MYHULMNAIbHOM yciyrod B anmapar CoBera
JIeMyTaToOB, HE MPEIOCTABISIONMN TPEOYIOLIYIOCS 3asIBUTEII0 MyHUIIUIIATBHYIO YCIYTY;

8) MHBIX OCHOBAHUH, YCTAaHOBJIEHHBIX PETJIAMEHTOM.

27. TlepeueHb OCHOBAaHUM AJsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJIMUMBIX MJIs
IIPENOCTABICHUS MYHMUIMNAIBHONW YCIyTH, YCTAHOBJEHHBIM PEIrJIAMEHTOM, SIBIISIETCS
VCYEPIIBIBAIOIIIHM.

28. IIpu HanM4YMK OCHOBAHUU IJIA OTKa3a B MPUEME JOKYMEHTOB, MyHUIIUTAIbHBIN
CJLy alll1ii, OTBETCTBEHHBIN 32 MpUEM (TIOJYYEHHUE) U PETUCTPALUIO JOKYMEHTOB:

1) B city4ae TMYHOTO OOpAaICHUS 3aSBUTEIIS

a) YBEIOMJISIET B YCTHOM (pOpMe 3asiBUTENS O HAJWYMM OCHOBAHUU JUIsl OTKa3a B
pUEME JTOKYMEHTOB, OOBSACHSIET EMY COJIEPKAHUE BBISIBIEHHBIX HEJJOCTATKOB, MPE/Iaraet
MPUHATH MEPBI IO UX YCTPAHEHHIO, BO3BPAIIIAET 3aBUTEIIO TOKYMEHTHI,

0) B ciydae TpeOOBaHMS 3assBUTENEM MPEAOCTABICHUS €My MUChbMEHHOIO PEIIeHUS
00 OTKa3e B MpUeMe JOKyMEHTOB (Jlajiee — MOTUBUPOBAHHBIN OTKa3):

— BHOCHT 3aIIUCh O MIPUEME JOKYMEHTOB B )KYpPHaJl PErUCTPALIMHA JOKYMEHTOB;

— oopmIIIET U MOANUCKHIBAET B JBYX 3K3E€MIUISIpax MOTHBUPOBAHHBINA OTKa3 C
yKa3aHUEM NPHYMH OTKa3a B IPUEME JOKYMEHTOB (J1ajiee — MpUYMHa OTKa3a B IPUEME);

— BbIACT (HAIpaBiseT) 3asBUTENIO MEPBbIA HK3EMIUISIP MOTUBUPOBAHHOTO
OTKa3a B CPOK, YCTAHOBJICHHBIM pPETIAMEHTOM. BTOpOW 3K3eMIUIIp MOTUBHUPOBAHHOIO
OTKa3a C MOAMMUCHIO 3aiABUTENSI O MOJYYEeHUH (C OTMETKOW O croco0e HampaBiieHUs
pElIeHHs 3asBUTEIII0) OCTAETCs Ha XpaHeHuu B anmnapate CoBera JAenyTaros;

— BHOCHUT 3allUCh 00 OTKa3e B IPHUEME JIOKYMEHTOB B JKypHajJ PEruCTpaluu
JTOKYMEHTOB;

2) B ciay4ae MoJIy4eHHs JOKYMEHTOB 110 MOYTE:

a) BHOCHT 3aIIMCh O IIPUEME JIOKYMEHTOB B KypHAaJl PETUCTPallMU JOKYMEHTOB; CPOK
perucTpaluuy JOKyMEHTOB HE JOJDKEH MPEBbIIIATh OJHOTO paboyero JHS ¢ MOMEHTA €ro
MOJIYYEHHS] OT MyHUIIUMIIATBHOTO CITy>Kalllero, OTBETCTBEHHOI'O 3a JIEJIONPOU3BOICTBO;

0) odopMisieT U MOJNUCHIBAET MOTHUBUPOBAHHBIA OTKA3 C YyKa3aHHEM MPUYUH
OTKa3a;

B) nepeaaer OQOPMIIEHHBII MOTHUBUPOBAaHHBIM OTKa3 U IpEACTaBICHHBIE
3asIBUTEJIEM OPUTHHAIIBI JOKYMEHTOB MYHHUIIMIIAIBHOMY CIIy>KallleMy, OTBETCTBEHHOMY 32
JEJOMPON3BOICTBO, /ISl OTIPABKHU IO MOYTE B TE€YEHHE OJAHOIO pabouero AHs MOocie THS
perucTpauuu JOKyMEHTOB;

) BHOCUT 3aluCh O BblJaue (HAMNpPaBICHUH) MOTHUBHUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIINN KYpPHAJl PETUCTPAIMU JOKYMEHTOB.

29. B pernaMeHTe yCTaHABIMBAETCS NIPABO 3asIBUTEIS OTO3BATh JOKYMEHTHI.

30. nga oxxupaHusi o4eped, BOZMOXKHOCTH O(POPMIIEHUS JTOKYMEHTOB OTBEICHBI
MeCTa, OCHAIICHHBIE CTYJIbSIMU, CTOJIAaMH (CTOMKAMH) C HAJIMYMEM MHcUel Oymaru, pyyex,
0JIAaHKOB 3aIIPOCOB (3asIBJICHUI).

TpeGoBaHus K y4eTy 1OKYMEHTOB
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31.  VYdyer JOKYMEHTOB  OCYIIECTBISCTCS  MYHHUIIUIAIBHBIM  CITY)KaIllUM,
OTBETCTBEHHBIM 3a TIpHeM (TIOJIyYCHHE) M PETHCTPAIMI0 JOKYMEHTOB, IOCPEICTBOM
BEJICHUS ’KypHaJa perucTpaly JOKYMEHTOB Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEJE.

32. XKypHan peructpaiu JOKYMEHTOB COJEPXKUT Cleayioume o0s3aTenbHbIe
PEKBU3UTHI NPU PabOTE C TOKYMEHTAMH:

1) nopsiAKoOBBINA HOMED;

2) perucTpaiMoOHHbINA HOMED;

3) nata u BpeMsl perucTpaluu J0KyMEHTOB;

4) croco6 oOpareHus 3asiBUTENS (JTUIHBINA TPUEM, TI0UTA);

5) cBeeHUs O 3asiBUTENE — (PaMUIIUSL, UMSI, OTUECTBO (MPU HAJIMYWHU) 3asIBUTEIIS,

6) KOHTaKTHBIC MaHHBIC 3asABUTENS (TeaedOH, aapec AIEKTPOHHOUN MOYTHI M WHBIE
JTaHHBIC);

7) HauMEHOBaHHUE MTPEIOCTABIIEMON MYHHUITUTIATBHOU YCITYTH;

8) mepedeHb MpEeCTaBICHHBIX 3asABUTEICM JOKYMEHTOB (C YKa3aHUEM PEKBH3WUTOB
COOTBETCTBYIOIIUX JOKYMEHTOB);

9) nmomkHOCTh, (amMuiaus, UM, OTYECTBO (NP HAJIWYWH) MYHHIIUIAILHOTO
CJTy’aIlero, OTBETCTBEHHOTO 3a IIPUEM (ITOTyYEHHUE) U PErUCTPAILIUIO TOKYMEHTOB;

10) nomxHOCTH, ¢daMuausi, WMs, OTYECTBO (TIPU HAIMYUU) MYHHUIUINATIHEHOTO
CITyaIlero, OTBETCTBEHHOTO 3a 00pabOTKy JOKYMEHTOB;

11) mara ¢akTHUeCKOro MPEeIOCTABICHUS 3asIBUTEIIO PE3yibTaTa MPEIOCTaBICHUS
MYHUITUTIATFHOW YCITYTH;

12) Texymmii cTatyc pacCMOTPEHUS! JOKYMEHTOB:

— «3apPETUCTPUPOBAHON;

— «OTKa3 B PETUCTpAIlMW» — O3HAYAET, YTO 3asABUTENIO OTKA3aHO B TpUeMe
JTIOKYMEHTOB;

— «HA WUCIMOJIHCHHW» — O3HAYaeT, YTO HJET PACCMOTPEHHE JOKYMEHTOB IIO
CYLIECTBY;

— «IPUOCTAHOBJICHO» — MPHU YKA3aHUH ITOTO CTaTyca 005S3aTeIbHO 3aMOTHICTCS
PEKBU3UT «CPOK, HA KOTOPBIA MPUOCTAHOBJICHO TMPEJOCTABICHUE MYHHUIIMIAIbHON
YCIIYTHY;

— «OTO3BAHO» — YKa3bIBACTCS, €CIIU JOKYMEHTHI OTO3BAHBI 3asBUTEIIEM;

— «PELIEHO TOJIOKHUTEIBHO» — O3HA4aeT, YTO 3asBUTENI0 IPEIOCTABICHA
MYHHUIUIIAJIbHAS YCITyTa,;
— «OTKa3aHO» — O3HAYaeT, YTO 3asBUTENI0 OTKAa3aHO B MPEIOCTABICHUH

MYHUITUTIATBHOMW YCIYTH;

13) nata u3MeHeHus cTaTyca pacCMOTPEHHUSI IOKYMEHTOB;

14) cpok, Ha KOTOPBII MPUOCTAHOBJICHO MPEAOCTABICHNE MYHUIIUTIATBHOU YCITYTH;

15) damunus, uMsa, OTYECTBO (MpPU HATUYMH) MYHHUIMIIAIIBHOTO CIY>KaIllero,
BBIJIABIIETO  (HAMpaBUBIIETO) 3asBUTENI0 JOKYMEHTHI © (WiM) uH)Opmaiuio,
MOATBEPIKIAIONTHE TTPEIOCTABICHUE MYHHUITUTIAIBHON YCITYTH.

33. XKypHnan perucrpanuu T0KyMEHTOB Ha OyMa)KHOM HOCHUTEJIE — 9TO KHUTA y4eTa,
3aloJHEHHAs BPYYHYIO, B TBEPIOM IEpEIUIeTe, MPOITHYpOBAaHHAS, MPOHYMEpPOBAHHAS,
3aBEpPEHHAs] TOJIMUCHIO TJIABHI BHYTPUTOPOJICKOTO MYHHITUIAIBHOTO OOpa3oBaHUS —
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MyHULIMNATBHOTO OKpyra CokojinHasi Topa B ropojie MockBe M CKpeIieHHasl Ne4yaThio
anmapara CoBeTa JIelyTaToB.

OmmbKy B 3aMUCAX UCIPABISIOTCS MyTEM 3a4epKUBAaHUS HEMPABUIBHOW 3aIUCH C
YKa3aHUEM MPABUIBHOM pENAKUWA W 3aBEPEHUEM MOIIUCHIO JOJKHOCTHOTO JIHMIA
(MyHMIIMITAJIBHOTO ciy’kaiero) amnmapaTta CoBera JIeryTaToB, BHECIIETO UCIPABICHUS, C
yKa3aHUEM €ro JIOJDKHOCTH, (pamMuiinu, MMeHu, oT4ecTBa (Mpu Hamu4um). Mcrnonbp3oBanue
KOPPEKTUPYIOIIUX CPEACTB JIHOO 3aMeHa CTPAHHMI] B KypHaJle PETHCTPAIlU TOKYMEHTOB
HE JIOIYCKarOTCH.

34. Ilpm nonyyeHHH  JOKYMEHTA, [MOJATBEPXKAAIOIIETO  MPEAOCTABICHUE
MYHULIMIAIBHON yCIIYTH, HA PYKHU 3a4BUTEIb CTABUT JIMUYHYIO MOAMUCH (C pacimudpoBKOi
dbammwiny, UMEHH, OT4YeCTBa (MpPU HAJWYUU) B COOTBETCTBYIOILIEH CTPOKE 3ampoca U B
rpade KypHalia perucTpaiuu J0KyMEHTOB Ha OyMakKHOM HOCHUTEJIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHOBaHMEM Ul Hadyajla IPOLEAYPbI ABIISIETCS IMOJYYEHUE MyHULUIIATbHBIM
CJIy>KallluM, OTBETCTBEHHBIM 3a 0OpaOOTKy JOKYMEHTOB, IOJIHOTO MaKeTa JOKyMEHTOB,
IIPEJCTABIICHHBIX 3asIBUTEIIEM.

36. MyHUIIMTTATIBHBIN CITyXKaIlHi, OTBETCTBEHHBIN 32 00pa0OTKy TOKYMEHTOB:

1) ocymiecTBiasieT NPOBEPKY JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEJEM, Ha
COOTBETCTBHE TPEOOBAHUIM, MPEIBSIBISIEMBIM K COACPKAHUIO U O(DOPMIICHUIO TaKHX
JOKYMEHTOB HOPMAaTHBHBIMU IIPaBOBBIMH akTaMu Poccuiickonn denepannu, nMpaBOBBIMHU
akTamu ropoaa MocCkBbl, MyHUIIMTIIAIbHBIMUA HOPMAaTUBHBIMH PABOBBIMU aKTaMU;

2) Ha OCHOBaHUM aHAJIM3a CBEJEHUM, COJIEPKAIIUXCSA B TOKYMEHTaX, YCTAaHABIMBAET
HaJM4yue IpaBa 3asBUTENS HA IPEAOCTABICHUE MYHULIIUIAIBHON YCITyTH;

3) npu BBIABICHMM OCHOBaHUM I NPUOCTAHOBIEHUS MPEIOCTaBICHUS
MYHHULUIIATIBHOW YCIIyTH TOTOBUT MPOEKT PEIICHUs O MPUOCTAHOBICHNUN IIPEIOCTaBICHUSA
MYHULMIAIBHOW YCIYTM, BH3UPYET €ro M MepeJaeT JOKYMEHTBI C IPOEKTOM
COOTBETCTBYIOILIEIO PEUICHMs TJIaB€ BHYTPUTOPOACKOT0 MYHHIIUIIAIBHOIO 0OPa30BaHUsI —
MyHUIMnansHoro oxpyra CoxosinHas ropa B ropoge Mockse. IIpoekT pemenus o
IIPUOCTAHOBJICHUHA NPEAOCTABICHUS MYHUUMIIAIBHOW YCIyI'M JOJDKEH COAEpPKaTh
MOTHBHUPOBAHHBIE TPUYMHBI IPUOCTAHOBIIEHUS NPEIOCTABICHUS MyHULIMIIAIBHON yCIIyTH,
COOTBETCTBYIOIIME  OCHOBAaHMUSM  JUIsi  INPUOCTAHOBIEHHsS €€  IPENOCTaBIICHUS,
IIPEAYCMOTPEHHBIM PETIAMEHTOM, a TAKXKE CPOK MPUOCTAHOBIICHUS;

4) npu BBISIBJIEHUM OCHOBAHUM IS OTKa3a B MOJYYEHHMH MYHUIMNAIbHOW YCIyru
TOTOBUT IMPOEKT pelIeHus 00 OTKa3ze B MPEJOCTABICHHM MYHULMIAIBHON YCIyTH,
BU3UPYET €r0 U MEpeNacT JOKYMEHTBI C IMPOEKTOM COOTBETCTBYIOLIEIO PELICHHUS TIJIaBE
BHYTPUTOPOACKOTO  MYHHUIMIAIBLHOTO OOpa3oBaHHUs — MYHHUUHMIAIBHOTO OKpyra
CoxonnHas ropa B ropoae Mockse. Ilpoekt pemeHuss o0 oTka3ze B IPEIOCTABICHUU
MYHULMIIATIBHOM YCIYTM JOJDKEH COJEpKaTb MOTHBUPOBAHHBIC IIPUYMHBI OTKa3a B
IIPEJOCTABICHUHA MYHUIUIIAIBHON YCIIYyI'M, COOTBETCTBYIOIIME OCHOBAHUAM I OTKa3a B
€€ IIPEAOCTABICHUH, IIPEAYCMOTPEHHBIM PEITIaMEHTOM;
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5) mpu OTCYTCTBUM OCHOBAHUM JIsi OTKa3a B MPEJOCTABICHUU MYHUIUIIATBHON
YCIIyTY TOTOBUT MPOEKT PELICHUS O MPEAOCTAaBICHUN MYHUIIUITAIBLHON YCIYTHU U NEPEaacT
JOKYMEHTBl C TMPOEKTOM COOTBETCTBYIOLETO pELIEHUsS TIJaB€ BHYTPUTOPOICKOTO
MYHUIIUNIATBHOTO 00pa30BaHMs — MYHHUIMMAIBbHOTO okpyra CokoiuHas ropa B ropoje
Mockge. [IpoekT pemieHuss O NPEAOCTABICHUNA MYHUIUIIAIBHON YCIYId COACPXKUT
CBEJICHUS, XapAKTEPU3YIOIIUE PE3YJIBTAT IPEAOCTABICHNS MyHULIMIIAIBHOU YCIIYTH;

37. PermameHTOM MOTYT OBITh YCTAaHOBJIEHBI OCHOBAHHUS ISl MPUOCTAHOBIICHUS
MPEIOCTABICHUS] ~ MYHULMNAJIBHOW  YCIyI'M, a TAaKXKe CPOKH  IPUOCTAHOBIICHUS
MPEIOCTABIEHNS] MyHULIMTIIAJIBHOW YCIIYTH.

CpoK IIPUOCTAaHOBJIEHUS NMPENOCTABIECHNS MYHULUIIAIBHOW YCIYTM MCUMCIISIETCS C
JAThI PUHSITUS PELUICHUS O MPUOCTAHOBICHUU MPEIOCTABICHUS] MyHULIMTIAIBHON YCITYTH.

[IpenocraBneHne MyHUIIMNAIBHOW YCIYT'M BO30OHOBISIETCS HE MO3AHEE pabdoyero
IHS, CIENYIOIIEr0 3a JHEM YCTPAHEHUS NPUYMH, CTABIIMX OCHOBAHUEM JJIA
MIPUOCTAHOBJICHUS TTPEAOCTABICHUS MYHUIIUIIAIbHON YCIIyTH. 3asBUTENb HHPOpMUpYETCS
O BO30OHOBJICHMHM NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYrM CHOCOOOM, YKa3aHHBIM B
3anpoce (3asBJICHHH ).

38. IlepeueHb OCHOBAaHMI ISl IPUOCTAHOBIICHUS MTPEJOCTABICHUSI MyHULIUTTAIIBHOM
YCIIyTH, YCTAHOBIICHHBIN PETJIAMEHTOM, SIBIISIETCS UCUEPIIBIBAOLLIAM.

39. PemieHne O MNOPHOCTAHOBICHUU NPEAOCTABICHUS MYHULUNAIBHOW YCIyTU
HAIPaBJISETCSl 3asSBUTEIIO0 HE TO3JIHEE CICAYIONIero pabodyero THS ¢ JaThl TPHHITHS
pelIeHrs O MPUOCTAHOBICHUH MPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTU JIM00 BBIIAECTCS
3asIBUTEINIO B JIEHb OOpAIllEHHs B CIy4yae MPEA0CTaBICHNS MYHULIUITAIILHON YCIIYTH B I€Hb
oOparieHus.

Pemienne 0 mpHOCTaHOBICHUU NPEAOCTABICHUS MYHHUIUMIIAIBHON YCIYIM M CPOK
MIPUOCTAHOBJICHHS] PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALIUU JOKYMEHTOB.

40. OcHOBaHMSIMM IJI1 OTKa3a B IMPEJOCTABICHUM MYHUIUNAIBHONW YCIYTU
SABJISIFOTCSL:

1) nmnpencraBieHHWE — JOKYMEHTOB, HE  COOTBETCTBYIOIIMX  TpeOOBaHUSM,
YCTaHOBJIEHHBIM NpaBoBbIMM akTamMu Poccuiickor ®enepauuu, ropoga MOCKBBI
Y MYHUITUTAITBHBIMUA TIPABOBBIMH aKTaMH, HACTOSAIUM TpeboBaHUSIM, pErJIaMEHTOM, €CIIU
yKa3aHHbIE 00CTOATENHCTBA OB YCTAHOBIICHHI B TIpoliecce 00pabOTKU JOKYMEHTOB;

2) yTpara CHJIbI MPEJCTABICHHBIX JOKYMEHTOB, €CIIM yKa3aHHBIC OOCTOATEIHCTBA
ObUTH YCTaHOBJICHBI B IIpoIiecce 0OpadOTKH TOKYMEHTOB;

3) ucTeyeHue Cpoka MPUOCTAHOBIICHUS MPEIOCTABICHUSI MYHHUIIUNIATLHON YCIyTH,
€CJIM B TE€YEHHUE JIaHHOI'O CpPOKa HE OBUIM YCTPAaHEHbI OOCTOSITENIbCTBA, IMOCITYKUBLINE
MPUYUHAMH JIJI IPUOCTAHOBIICHUS MPEIOCTABICHHUS MYHHUIUITAIIBHON YCIYTH;

4) Haguuue B  TPEACTABICHHBIX  JOKYMEHTaX MPOTUBOPEUUBBIX  JIMOO
HEJIOCTOBEPHBIX CBEJCHUM, €CIIM YyKa3aHHbIE OOCTOSTENbCTBA ObUIM YCTAaHOBJIEHBI B
npoiiecce 00pabOTKU JOKYMEHTOB;

5) oOpamenue 3a MNOPEIOCTABICHUEM MYHUIIMIIAIBHONW YCIyrd JHIla, HE
SABJISIFOLIErOCs I0JIy4aTesIeM MYHHUIMIIAJIBHOM YCIYTH B COOTBETCTBUM C PErJIaMEHTOM
(1aHHOE OCHOBaHUE MPUMEHSETCS B TOM CIlydae, €CJIM B COOTBETCTBUHU C PETJIAMEHTOM K
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3asIBUTENIO MPEABABISIETCS TPeOOBAaHME O HAJIMYMU CIIEUUATIBLHOTO IpaBa, MOJITBEPIUTH
HaJIM4KMe KOTOPOro BO3MOKHO TOJILKO B Ipoiiecce 00paboTKH TOKYMEHTOB).

41. PernaMeHTOM MOTYT OBITh YCTAHOBJEHBI JOIMOJHUTENIbHbIE OCHOBAaHUS IS
OTKa3a B MPEIOCTAaBICHUU MYHUUUIAIBHOW YCIYTH, IPEeAyCMOTPEHHbIE HOPMATUBHBIMU
nmpaBoBbIMH akTamu Poccuiickont ®denepaunu, IpaBOBBIMUA  aKTaMM ropoga MOCKBBI
Y MyHULIMNIAIbHBIMU HOPMAaTUBHBIMU IPABOBBIMU aKTAMHU.

42. IlepedyeHb OCHOBaHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMNIAIBLHON YCIIYTH,
YCTAQHOBJICHHBIN PETVIAMEHTOM, SIBIIIETCS] UCUEPIIBIBAIOILIAM.

43. Pemenrie 00 oTKa3ze B MPEJOCTABICHUH MYHUIIMNAIBHOW YCIYTU C yKa3aHUEM
MIPUYHMH OTKA3a HAMPABISAETCA 3asIBUTENIO HE TO3JHEE CIEAYIOIIEro paboyero JHs ¢ AaThl
NPUHATUS pelmeHuss o0 OTKa3e B MPEJOCTABICHUM MYHULMNAIbHOW YCIyru Jubo
BBIJIAETCS 3afBUTENIO B JICHb OOpallleHHs B Cllydae MNPEJOCTABICHUS MYHHIMNAIbHOU
YCIIYTH B IEHb OOpallleHusl.

44. Pemennie 00 OTKaze B NPEJOCTABICHUM MYHULHUIAIBLHON  yCIyTH
PETUCTPUPYETCS B KYpHAJIE PETUCTPALIMU JOKYMEHTOB.

TpeGoBaHusl K NPUHATHIO PellleHUs NP MPeI0CTABIEHUU MYHUIIUNIATbHOU YCJIYTH

45. OcHOBaHHMEM Jisl NPUHATUSA PELICHUS] TPU MPEAOCTABICHUN MYHUIIMNAIbHOMN
YCIIyTHU SIBJISIETCS TIOJTyYEHHUE TIaBOM BHYTPUTOPOICKOTO MyHHUIIMITAILHOTO 00pa30BaHuUs —
MyHULMNanbHOro okpyra CokonuHas ropa B ropoae MOCKBE TOKYMEHTOB M IPOEKTa
peneHus.

46. ['maBa BHYTPUTOPOJICKOTO MYHUIIMIIAIILHOTO OOpa30BaHUS — MYHUIIUMIIAIIBHOTO
okpyra CokonuHas ropa B roposae Mockse:

1) moAnKCchHIBa€T MPOEKT PEIICHUs] MPU COOTBETCTBUHU MPEICTABICHHOTO IMPOEKTa
TpeOOBaHMSIM HOPMATHMBHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu, NpaBOBbIX aKTOB
ropoga MOCKBBI, MYHUUUWNAJIBHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, B TOM YHCIE
PETJIAMEHTA;

2) BO3BpalaeT JOKYMEHTBhl M TMPOEKT PEHICHUS Ha J0pabOTKy MYHUIIMITAIILHOMY
ClIy’KallleMy, OTBETCTBEHHOMY 3a 0O0pabOTKy JOKYMEHTOB, C YKa3aHUEM MPHUYUHBI
BO3BpaTa IpPU HECOOTBETCTBUHU IPEJCTABICHHOTO IIPOEKTa pEIIEHUS TpeOOBaHUIM
HOPMAaTUBHBIX MNpaBOBbIX akTOB Poccuiickonn ®exnepaunn, NpaBOBBIX AKTOB Tropojaa
MOCKBBI, MyHUITUTIATbHBIX HOPMATUBHBIX MPABOBBIX AKTOB, PErJIaMEHTA.

47. PemeHne, DNOANMCAHHOE TJABOM BHYTPUIOPOACKOIO MYHHULHINAIBHOTO
o0Opa3oBaHUsl — MyHULUIIAIBLHOTO OKpyra CokoJsinHas ropa B ropoge MocCKBe, SBISETCS
KOHEUYHBIM PE3YJIbTaTOM MPEIOCTABICHNS] MyHULIUIIAIbHON YCIYTH.

TpedoBanus Kk Bbijaue 3aiBUTEJII0 JOKYMEHTA, MOATBEPKIAIOIIEr0 MPeI0CTABIeHUE
MYHHIHMTAJBHON YCIYTrd, WIN PpellieHUsl 0 MPUOCTAHOBJIEHUHU NMPeI0CTABIEHUS
MYHUIUNAJIbHOM YCIYTH

48. MyHUIMNATBHBIN Cy’Kaliuii, OTBETCTBEHHBIN 3a BbIauy (HAIpPaBJICHHE)
3asBUTEIIIO pe3yJibTaTa MPEeA0CTABICHUS MyHULIMTIATBHON YCITyTH:
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1) uHbopMHpyeT 3asBUTENS O pE3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH WM O IPUOCTAHOBJIECHUU MPEIOCTABICHUS MYHULIUIIAILHON YCIYTH MO TeNePOoHy
WJIM 3JIEKTPOHHOM MOYTe, YKa3aHHBIM 3asBUTENIEM B 3ampoce (3asBIICHUN);

2) ofecreunBaer mepenady  3agBUTENIO  JOKYMEHTa, MOATBEPKIAOIIETO
MPEAOCTABICHUE MYHULHUINAIBHOW yCIYTM, WIH PEUIEHUs O IPUOCTAHOBICHUU
IIPENOCTABIECHUS MyHULMIIATBHON YCIYTH B COOTBETCTBUM C PEMVIAMEHTOM;

3) OpoBepsIET MOJTHOMOYHS U (WJIM) JIMYHOCTh 3asIBUTENIS, MOJIYYAIOIIEr0 IOKYMEHT,
NOATBEPKIAIOIIMN  MPEAOCTABICHUE MYHULMIAIBHOM  YCIYrd, WIM pEelIeHUs
O MPUOCTAHOBJIEHUHU MTPEAOCTABIECHUS MyHULUIIATbHON YCIYTH JIMYHO.

49. JIOKyMEHT, NOATBEPKAAIONIUN MPEIOCTABICHUE MYHHUIIMIIAIBHON YCIyTH, WU
pEelIeHre O MPUOCTAHOBJICHUH NIPEIOCTABIECHUS MYHULIUIIAJILHOM YCIIyTH, B COOTBETCTBUU
C PETJIaMEHTOM MOJKET OBITh:

1) BbImAH 3asBUTENIO (MPEICTABUTEIIO 3asABUTEIISI) JUYHO; BpPEMs OXHUIAHUS B
ouepeau OrNpeaesaeTcs s Kax 0l MyHUIIMIIAIbHON YCIYTH B PETJIAMEHTE;

2) HaIpaBJIeH 3asBUTEIIO MOYTOBBIM OTIIPABICHUEM.

50. 3asgBuTenbp BHpaBe yKazaTh crnocod u (GopMy MOIyYSHHUS JOKYMEHTA,
MOATBEPAKAAIONIETO  MPEJOCTABICHUE MYHUUUNAIBHOW  yCIYTW, UJM  PELICHHS O
IIPUOCTAHOBJICHUH IIPENOCTABICHUS MyHULIMIIATBHOM YCIYTH.

51. B cnyuae ecnu B 3ampoce (3asiBICHHHM) OTCYTCTBYeT WMH(popmaius o ¢opme
MOJIyYEHUS! TOKYMEHTA, NOATBEPKIAIOLLIETO IIPEIOCTABIICHUE MYHULUIIATbHOM
yCIyTH, (pEIICHUs] O MNPHUOCTAHOBJIEHUM NPEIOCTABICHUS MYHULMIIAIBHOM YCIyru) W
(wnu) crocoOe ero moyiyyeHus, MHPOPMUPOBAHUE 3aIBUTENST OCYILIECTBIISIETCS UCXOAS U3
dbopmbl U croco0a, KOTOpbIE OBLIM HCIOJIb30BAaHbl 3asBUTENEM Jisl MPEIOCTABICHUS
JOKYMEHTOB.

52. B cnyuae TpeOOBaHMS ~ 3aABUTENII  OJHOBPEMEHHO  C JIOKYMEHTOM,
MOATBEPXKIAIOIUM TIPEIOCTABICHUE MYHHUIMMNAIBHON YCIYyTH, 3asBUTENIO BBIIAIOTCS
(HampaBIIAIOTCSI) OPUTMHANBI MPEACTABICHHBIX MM JIOKYMEHTOB, 3a MCKIOYECHUEM
CIy4yaeB, MPEIyCMOTPEHHbIX HOPMATHBHBIMU IIPAaBOBBIMM aKkTamMu Pocculickoii
denepanuu, TpaBOBbIMU aKTaMH ropojia MOCKBBI U MYyHULIMNAJIbHBIMU HOPMAaTUBHBIMU
MIPAaBOBBIMH AKTaMH.

53. B ciy4yae eciu B BBIIAHHOM JOKYMEHTE, MOATBEPKIAIOIIEM IPEAOCTABICHUE
MYHMIIMIIAJIBHOW yCIIyTH, JOMyIleHa omedaTka W (win) omuoka, anmapat CoBeta
J€NyTaTOB HUCIPABUThH JOMYILIEHHBIE ONEYaTKU U (WIH) OIIMOKH B BBIIAHHOM JOKYMEHTE.

54. B ciyuae eciau MyHUIUIIATIbHAS yCIyra MpeAoCTaBiIseTCs B JJeHb OOpallleHUs U
JOIMYUIEHHbIE ONeYaTKy U (WJIM) OIKMOKK OOHApy EHbI cpa3zy MOCJIE BbIJAYH JIOKYMEHTA,
JOMYIIEHHBIC ONeYaTKU W (WJIM) OMIMOKU JOJKHBI ObITh MCIPAaBICHBI, a UCIPABICHHBIN
JOKYMEHT BBIJIaH 3asIBUTEINIO B ATOT XKE JICHb.

55. B uHBIX ciy4asx CpOK MCIIpaBiICHUS JOMYUIEHHBIX ONEYaToK U (M) OLIMOOK U
BbIIauM (HAIpaBJICHUs) 3asBUTENI0 MCHPABICHHOIO JOKYMEHTa HE JOJDKEH MPEBBIIATH
MATH pabouux JHEW C MOMEHTa OOpallleHUs 3asBUTENIS 32 MCIPABJICHHEM OMNEYaTOK U
(vnn) omuoOoK.
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Beiaua 1y0uamkaTa J0KyMeHTa, HOATBEP KIAI0Lero npeaocTaBjieHue
MYHUIUNAJIbHON YCIYyTH

56. B ciydasx, npelyCMOTPEHHBIX PErJlaMEHTOM, 3asBUTENb MOKET OOpaTUTHCS B
annapat CoBeTa JENMyTaToOB 3a MOJy4YeHUEM IyOjuKaTa JOKYMEHTA, IMOATBEPXKAAIOIIErO
IPEI0CTaBIEHUE MYHUIIMIIAIBHOM YCIyTH (fajee — 1y OiauKar).

57. JlIokyMeHTHI, HEOOXOUMBIE ISl BBIIAYH JTyOJIMKATA:

1) 3asBneHue Ha noaydeHue AyOnuKara;

2) WCIOPYEHHBIA OpPWUTMHAN JIOKYMEHTa, MOATBEPKIAIOLIEro MPEeAoCTaBICHNE
MYHULMNIATBHON YCIIYTH (B CIIy4ae MOPYH).

58. JyOmukar JoJKE€H BOCHPOM3BOJUTH BCE PEKBU3UTHI OpUTMHANA paHee
BBIJIJAHHOTO JJOKYMEHTA, MOATBEPKIAOIIET0 MPEA0CTABICHNE MYHUIIMNAIBHON yciyru. B
BEPXHEM MPABOM YTIIy NPOCTABISETCS OTMETKA «JIyOJIUKAT.

59. O6uuii cpok BbIIauu AyOauKaTa HE MOXKET MpeBbIaTh 10 pabouux gHEH.

60. Ilpu odopmneHnun ayOiMKaTa MCHOPYEHHBIM OpPUTHMHAN  JIOKyMEHTA,
MOJITBEPKJAIOLIETO MPEAOCTaBICHUE MyHUIIUIIAILHON YCIIyTH, U3bIMAETCH.
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[Ipunoxenue 4

K TMIOCTaHOBJIEHHUIO anmnapara CoBeTa JeyTaToB
BHYTPHUTOPOICKOTO MYHHIIATIATEHOTO
o0pa3oBaHHs — MYHHUIMIIAJHHOTO OKpyra
CokonuHas ropa B ropojae Mockse

ot 17.06.2026 Ne 16

IHoJi0:xeHue
00 0CO0EHHOCTSIX MOJAAYHM U PACCMOTPEHHUA 7KaJ100 HA pelieHus U (WIH) AeHCTBUS
(0e3neiicTBre) annmapara CoBeTa 1enyTaATOB BHYTPUTOPOICKOT0 MYHUIIUNIAJIBLHOTO
o0pa3oBaHus — MYHUIIUNIAJILHOTO OKpyra CokoJinHas ropa B ropoae Mockse,
€ro J0JLKHOCTHBIX JIMI U MYHHIUNAJIbHBIX CJIYKAIMX

1. Hacrosiiee [lonoxeHnue ycTaHaBIMBaeT OCOOEHHOCTH MOJAYU U PACCMOTPEHHUS
Kano0 Ha HApyIICHHE MOPsAKA IPEIOCTaBICHUS MYHUIIMIAIbHBIX YCIYT, BIpa3UBLIEECs
B HEMPAaBOMEPHBIX pelleHusXx U (i) aedctBusx (OesnmeiictBuu) anmapata CoBeta
JEMyTaToOB BHYTPUTOPOJCKOIO MYHUIMIAIBHOTO O0pa3oBaHUs — MYHHULHUIIAIBHOTO
okpyra CokonuHas ropa B ropojae Mockse (nanee — anmapat CoBera JemyTaToB), €ro
JNOJKHOCTHBIX JIMI U MyHULIMIAIBHBIX CIIyKalIUX IPU MPEAOCTABIEHUN MYHHUIIUIATbHBIX
ycayr (nanee — xkaao0bl).

2. [letictBue Hactosero [loioxkeHus pacipocTpaHseTcs Ha Kajao0bl, MOJaHHBIE C
cobmoaeHueM TpeboBanuit denepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-D3
«OO0 opranuzanuu MpeaIoCTaBIeHUs TOCYIapPCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT.

XKanoOer Ha pemenuss wu (unm) paeiictBus (OesmeiictBue) ammapara CoBera
JENyTaToOB, €ro JOJUKHOCTHBIX JIMI M MYHHULIMNAIBHBIX CIYy’KalluX, HE CBS3aHHBIE C
HapyLIEHUEM TIOpsAJIKa MPEJOCTABICHHUS MYHULMIAJIBHBIX YCIyr, MOAAIOTCA U
paccMaTpHUBaIOTCS B COOTBETCTBUM C TpeboBaHusAMU DenepaibHOro 3akoHa ot 2 Masg 2006
rogra Ne 59-®3 «O mnopsake paccMoTpeHus oOpamieHuid TpaxiaaH Poccutickoit
denepauuny.

3. 3asBUTETH MOXKET 00PATUTHCA € KANT000M, B TOM YHCIIE B CASAYIOMIMX CIIydasx:

a) HapylIeHHE CpPOKa PErucTpalid JTOKYMEHTOB 3asBUTENS O MPEIOCTABICHHUU
MYHUIIUTIATBHOM YCITYTH (J1ajiee — JOKYMEHTHI), a TaKkKe MopsiaKa ohopMICHHs U BbIIAYU
PACIUCKH B ITOJIYyYEHUHU JOKYMEHTOB;

0) HapylIeHHE CpOKa MpPeNOCTAaBJICHUs TOCYJapCTBEHHOW WJIM MYHHUIMIIAIbHOU
YCIIyTH;

B) TpeOOBaHUE y 3asSBUTENS TOKYMEHTOB WM HUH(OpPMALUU JHO0 OCYIIEeCTBICHHS
NCHCTBUN, TPEACTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUBHBIMM IpPaBOBbIMM akTaMu Poccumiickonn ®denepanyuu, HOPMaTUBHBIMHU
MPaBOBBIMHM aKkTaMu cyObekToB Poccuiickoil denepanuu, MyHUIIMIAIbHBIMUA [TPABOBBIMU
aKTaMH ISl IPEOCTaBICHHS TOCYIapCTBEHHON WM MYHULIUITAJILHON YCIyTH;

r) OTKa3 B NpHEME JOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMM  TIPaBOBBIMH  akTamMu Poccuiickoit  ®Denepanuu, HOPMAaTUBHBIMU
MPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIMTAIbHBIMUA MTPABOBBIMU
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aKkTaMHl JUIsl TPEJOCTABICHHUS] TOCYJAPCTBEHHOM WM MYHUIMNAIBHOW YCIyTH, y
3asBUTEIIS;

1) OTKa3 B MIPEAOCTABICHUN TOCYAAPCTBEHHON WIM MyHULMIIAIBHOW YCIIyTH, €CIH
OCHOBaHHUSl OTKa3a HE NPEIyCMOTPEHbI (enepaibHbIMM 3aKOHAMHM W TNPUHATBIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMAaTHMBHBIMU IIPABOBBIMM aKTaMu Poccuiickoi
®denepanyy, 3aKOHAaMH M HMHBIMH HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickont ®enepanu, MyHUIIUMITAIBHBIMU ITIPABOBBIMUA AKTaMH.

e) 3arpeOoBaHME C 3asfBUTENS MPH MPEIOCTABICHUU TOCYJApCTBEHHON WIH
MYHULMNAIBHOW YCIYTM IUIaThl, HE MPEIyCMOTPEHHON HOPMAaTUBHBIMU IPAaBOBBIMHU
aktamu Poccuiickoii ®enepanuu, HOPMATUBHBIMM IPABOBBIMU aKTaMU CYOBEKTOB
Poccniickon @enepanuy, MyHUIMIAIbHBIMU IPABOBBIMH AKTaMHU;

) HapylleHHe CpoKa WM MOpSAJAKa BbLAAYM JOKYMEHTOB IO pe3yibTaTam
MPeI0CTaBIEHUS TOCYAAPCTBEHHON WM MYHUIIMTIAIIBHON YCIIYTH;

3) OTKa3 oOpraHa, MpeAOCTaBISIONIETO TOCY/IapCTBEHHYIO VYCIYry, Oprasa,
IIPENOCTABISIOIIET0  MYHHLMIIAIBHYIO — YCIYry, JOJDKHOCTHOIO — JIMIIA  OPraHa,
IIPENOCTABIIOIIETO0 TOCYAAPCTBEHHYIO YCIYry, WM OpraHa, MNpeJOCTABIISIIOLIETO
MYHUIIMIIAJIbHYIO YCIYry B HUCHpPAaBICHUM JOIMYIIEHHbIX MMM OINEYaTOK MU OLIMOOK B
BBIJIAHHBIX B PE3YJbTATE MPEIOCTABICHUS TOCYAAPCTBEHHON NI MyHULMIIAIBHONW YCIYTH
JOKyMEHTax J100 HapylIeHHEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUMH;

u) TpeOoBaHME Yy 3asABUTENS MpPH MPEIOCTABICHUU TOCYJApPCTBEHHON WM
MyHULMOAIBHOM YCIyTH JOKYMEHTOB WM HH(pOpManuu, OTCYTCTBHE U  (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh IPHU IEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABJICHHS TOCYIapCTBEHHON WJIM MYHULIUITAJIbHON
YCIIYTH, TM00 B MPEJOCTABICHUH IOCYJaPCTBEHHON WJIM MyHULIMTIAIBHOM YCIYTH.

4. XKanoba nmomaercs B anmapar CoBeTa JemyTaTOB B NMUCBMEHHOH ¢opme Ha
OyMa>KHOM HOCHTEJIE I SJIEKTPOHHOM BHJIE:

a) MpHU JIMYHOM Ipueme 3asButTeis. IIpu 3TOM 3asBUTENb NOJKEH NMPEACTABUTH
JOKYMEHT, yJIOCTOBEPSIOUINM JIMYHOCTh. Bpems mpuema xamo0 TOJKHO COBMNAaTh CO
BPEMEHEM IIpUEMA JIOKYMEHTOB;

0) NOYTOBBIM OTIIPABICHUEM;

B) C UCIOJb30BaHUEM O(UIMAIBHOIO CaiiTa BHYTPUTOPOJCKOTO MYHHUIUIAIBHOTO
oOpa3oBaHMsi — MyHUIUNAIbHOrO okpyra CokonuHas ropa B ropoae MockBe B
nH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHeT».

5. Kanoba gomkHa coaepKaTh:

a) HauMmeHoBaHwue anmnapata CoBeTa J€MyTaToB JUOO JOKHOCTH U (WJIN)
(baMuIuIo, UMs U OTYECTBO (MPU HAJTMYMH) TOJKHOCTHOTO JIUIA, KOTOPOMY HaIpaBJIsieTCs
»Kanooa;

0) NOJKHOCTh U (WJK) (paMHIIUIO, UMSI, OTYECTBO (MPU HAIMYUHU) AOHKHOCTHOIO
JMIA, MYHUUUOAIBHOTO CIYJXKaIlero peuieHus u JeictBus (0e3neicTBHE) KOTOpPOro
00KayoTC;

B) (GaMuWiIMiO, UMs, OTYECTBO (IIpY HAJIWYMM), CBEJCHHUS O MECTE >KUTEJIbCTBA
3agBUTENS, a Takke HoMep (HoMepa) KOHTakTHOro tenedoHa, anapec (ampeca)
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AJIEKTPOHHON TOYTHI (IIPU HAJWYUHK) U TMOYTOBBIM aApec, MO KOTOPHIM JOJDKEH OBbITh
HaIpaBJICH OTBET 3asBUTEIIO;

r) Jara Mojayd M PETrUCTPalMOHHBIA HOMEp JOKYMEHTOB (32 HCKIIIOUEHHEM
ciy4yaeB 00KajJoBaHUS OTKa3a B MPUEME JOKYMEHTOB U €0 PETUCTPALINHN);

J) CBEIEHHUA O peHIeHUsX W (Win) JaercTBusix (0e374eiCTBUM), SBISIIOIIUXCS
peaMETOM 00KAIOBAHUS;

€) NOBOJABI, HA OCHOBAaHWMU KOTOPBHIX 3asBUTENb HE COTJIACEH C O00XKaTyeMBIMH
pemeHusMu W (W)  AeicTBusmu  (Oe3nmedicTBueM).  3asBHUTENIEM  MOTYT  OBIThH
MPEACTABICHBl TOKYMEHTHI (MPU HAJIUYKH), TOATBEPKIAONIUE TOBOIBI 3asiBUTENS, TUOO
WX KOTIVH;

) TpeOOBaHUS 3asABUTEIIS;

3) MepeyYeHb NMPUIaraeMbIX K *Kajao0e TOKYMEHTOB (MpU HATUYUH).

1) AaTy COCTaBJICHUS *Kaja00bl U MOAMUCH 3asBUTEIISL.

6. B cnyudae ecnu xanmo0a mojaeTcs uyepe3 MNpEJCTABUTENS 3asBUTENS, TAKKe
MPEACTaBISICTCS JOKYMEHT, MOATBEPKIAIOMIMNA IMOJTHOMOYMS HA  OCYIIECTBICHUE
JNEUCTBUM OT UMEHHU 3asiBUTEIIS:

a) opopmiieHHas B COOTBETCTBUU C 3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTH (/17151 (PU3UUYECKUX JIUIT);

0) opopMieHHass B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccmiickoit denepanun
JIOBEPEHHOCTh, 3aBEPECHHAs] Te4aThi0 (TpW HAIWYWHU) 3asBUTENS W  TOJNUCAHHAS
PYKOBOJUTENIEM 3asBUTENS WM YIOJHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JHUILIOM (s
IOpUJIMYECKUX JINI);

B) KONUS PEIICHUs O Ha3HAYeHUHW win 00 n30paHuu MO0 MprKa3za O Ha3HAYECHHUH
(bu3MYecKoro Juia Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (hU3NYECKOE JIUIIO
o0JiajjaeT MpaBoM JIEMCTBOBATH OT UMEHHM 3asiBUTENS O€3 IOBEPEHHOCTH.

Craryc ¥ MOJHOMOYMS 3aKOHHBIX MpEICTaBUTENEH 3asgBUTENST — (U3UYECKOTO
JUIA TIOJITBEPKAAIOTCS JOKYMEHTaMU, MPETyCMOTPEHHBIMU (efepaibHbIMU 3aKOHAMH.

7. XKanoba, nocrynupmias B anmapat CoBeTa AeMyTaToB, MOJICKHUT PErUCTPALIUN
HE TI03/IHee paboyero JIHA, CISAYIOIEro 3a THEM €€ MOCTYTUICHUS.

8. 3asBUTENb UMEET MPABO OTO3BATH CBOIO Kajoly B JH000€ BpeMsl 10 IPUHITHUS
no Hed pemieHus. OT3BIB kKanoObl opopMIIseTCs B MUCHbMEHHOW (hOpMe U TOJAeTCs B
annapar CoBeTa JENyTaTOB B COOTBETCTBMM C MyHKTamu 4 u 6 Hacrosimero Ilopsaka.
Xanoba Bo3Bpamiaercss 3asBUTENIO HE MO3AHEE pabodyero AHs CIEAYIOIIEro 3a IHEM
MOCTYTUICHUS OT3bIBA.

9. IloctynuBuias xanoba paccMaTpuBaeTcsl B TeueHue 15 pabouux aHel co qHs ee
peructpanuu. B cnydae o6kaioBaHusl OTKa3a B MPUEME JOKYMEHTOB y 3asBUTENS JUOO B
WCIIPABJICHUH JOMYIIIEHHBIX OMEYaTOK M OIMIMOOK WJIU B CIydae 00)KaJOBaHUsI 3asIBUTEIIEM
HapylICHUs YCTAaHOBJIECHHOTO CPOKa TaKMX HCIIPABICHHM >Kajoba paccMaTpUBaeTCs B
TeyeHue 5 paboyux JIHEW CO IHS €€ PErucTpaluu.

10. XKamoba Ha pemeHuss u (wau) aercTBus (0e3A€HCTBHE) MOHKHOCTHBIX JIHIL
anmapara CoBeTa JAEMyTaTOB U MYHHIIMMAIBHBIX CIYKAIlUX paccMaTpUBAEeTCs TIaBOMN
BHYTPHUTOPOJICKOTO  MYHHUIIMIIAJLHOTO 0Opa3oBaHMsI — MYHHUIMIIAJBHOTO  OKpyra
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CokonuHas ropa B ropojie MockBe WK YOTHOMOYEHHBIMU UM Ha PACCMOTPEHHE Kajnoo
JOJKHOCTHBIMU JIMIamMu annapara CoBeTa JIeyTaToB.

B cnydae ecnu  oOXadmyroTCs  pelIEHUs — MPEACTaBUTENS  HaHUMATEJs
(pabotomarens), xajnoba TMMOJAETCS HEMOCPEJICTBEHHO MPEICTABUTEII0 HaHUMATENs
(paboronarento) M paccMaTpUBAETCS UM B MOpPsAKE, NMPEAYCMOTPEHHOM HACTOSIIUM
ITonoxxenuem.

1. ITo pe3yabraTaMm  pacCMOTPEHHS &Ka00bI B COOTBETCTBUU
c ygacteto 7 crarbu 11.2 denepanmpHOro 3axkoHa «OO0 oOpraHM3anuy TPETOCTABICHUS
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX yciayr» B ammapate CoBera JAemyTaToB
NPUHUMAETC pelnieHrue o0 yIOBJIETBOPEHMH kajnoObl aub0 00 oOTKaze B €€
YIOBJIETBOPEHUHU. YKa3aHHOE pelieHue ohopmiisieTcs Ha opuimaapHOM OJIaHKe amnmnapara
CoBera nenytatoB. He mno3gHee AHs, ClENyIOWIEro 3a JHEM NPUHATHS pPEIICHMS,
3asIBUTENI0 B MHCBMEHHON (hopMe M MO JKEJNAaHUIO 3asABUTENSI B AJIEKTPOHHOM (opme
HaIpaBJIsIeTCs MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaTOOBI.

12. B cnydae mnpu3zHaHHUS >KaloObl MOAJIEkKAIIEH YJIOBICTBOPEHUIO, B OTBETE
3asIBUTENIO  JaeTcss HWHpopManus O  JACUCTBUSAX, OCYIIECTBISIEMBIX  OPraHOM,
IIPENOCTABISIOIIMM MYHHULUIIAJIBHYIO YCIYTy, B LEJAX HE3aMEIIUTEIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HApyIICHUH NMpPU OKAa3aHUM MYHHUIMIIAJBbHOW YCIYTH, @ TaKKe MPUHOCSTCS
M3BMHEHHUA 3a JIOCTaBJICHHbIE HEYJ0OCTBAa M yKa3bIBaeTCsl MHPOpMAIUSA O JalbHEUIIUX
JIEUCTBUSIX, KOTOpPhIE HEOOXOAMMO COBEPIIUTH 3afABUTENIO0 B IENAX MOJYyUYEHHUS WIIH
MYHULUIATBHON YCIIYTH.

13. B ciydae npusHaHus XajgoObl HE MOJUIEKALEH yAOBIETBOPEHHUIO, B OTBETE
3asIBUTEINIO JIa0TCSl apIYMEHTHPOBAHHBIE PAa3bICHEHHS O MPUYUHAX MPUHATOrO pelIeHUs,
a TaKke MHPOPMALIHS O OPSJIKE 00KATOBAHUS IPUHATOTO PEILICHHUS.

14. B cinyyae yCTaHOBIIEHUS B XOJ€ WM MO pe3yJbTaTaM PACCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MpPaBOHAPYLIEHUS WM  MPECTYIICHUs
JOJIKHOCTHOE JIMI0, PAOOTHUK, HaJleJICHHbIC MOTHOMOYHUSIMHU MO PACCMOTPEHUIO Kanod
HE3aMeIJIUTEIHHO HAMPABISIOT UMEIOIINECS] MAaTEPHUAIIbl B OPraHbl IPOKYPATYPHI.

15. B oTBere 1o pe3ysibTaTaM pacCMOTPEHUS Kaja00bl YKa3bIBAIOTCA:

a) HauMeHoBaHue ammnapara CoBeTa J[eMmyTaToB, JOJKHOCTh, (aMuiIus, UM,
0TYECTBO (IPU HAIMYUH) €r0 JOJHKHOCTHOTO JIUIA, MPUHSBILETO PEelIeHUe 0 Kajlooe;

0) HOMep, JaTa, MECTO MPHUHATHS PELICHUs, BKIIOYasi CBEJIEHUS O JOHKHOCTHOM
JULE WIM MyHUIIUNAIBHOM CIIy’KalleM, pelieHre Uiu JecTBue (0e31eicTBHE) KOTOPOTo
oOxanyercs;

B) (hamuusi, uMsi, 0OTYECTBO (ITPU HAJTMYMM) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

I') OCHOBaHUS JJI PUHATHUSA PELICHUS MO Kanooe;

1) IPUHATOE 10 kKano0e pelIeHue;

€) B ciyyae, eclid jkajioba Mpu3HaHa OOOCHOBAHHOM, — CpPOKHU YCTpPaHEHHUS
BBISIBJICHHBIX ~ HapylIeHHWH, B TOM UHCIE CpPOK THPENOCTaBICHUS  pe3yJibTara
MYHUIIUTIATBHOU YCIYTH;

) CBEJICHHSI O TIOPSIJIKE 00KaJIOBAHUSI IIPUHATOTO 10 JKalio0e peIIeHHUs.

16. OtBer moO pe3yibTaTaM pPacCMOTPEHUS]  KAJIOObl  TOJIMUCHIBACTCS
mpeacTaBuTeNIeM HaHuMarens (paboTomarenem).
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17. 3asBUTENIO OTKA3bIBAETCS B YIOBJIETBOPEHUH JKAJIOOBI B CIICAYIOIINX CIIydasx:

a) HaJU4YUe BCTYMHBIIETO B 3aKOHHYIO CHJIY PEIICHHS Cyja, apOUTPakHOro cyjaa
1o kao0e 0 TOM ke MpeIMETe U M0 TEM K€ OCHOBAHUSIM;

0) mnpu3HaHUA OOXKATyeMbIX peleHud u (W) nercTBuil  (6e3aercTBUA)
3aKOHHBIMH, HE HAPYIIAIOIIMMU MIPaB U CBOOO/T 3asIBUTEIIS;

B) OTCYTCTBHUS Yy 3asIBUTEJISI PaBa Ha MOJyYECHUE MYHHUIUTIAIBHON YCIIYTH;

T') TIO/Ia4M >KAJIO0BI JIUIIOM, TTOJITHOMOYHSI KOTOPOTO HE TIOJATBEPKIACHBI B TTOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIbcTBOM Poccuiickoit denepannu;

1) HaJU4We peIIeHHWs] M0 >Kajo0e, TPHUHSITOrO0 paHee B COOTBETCTBUU C
TpeboBaHUsIMU HacTosIero [1onokeHust B OTHOIIIEHUH TOTO K€ 3asBUTEJISI U TI0 TOMY K€
MPEAMETY KaIOOBI.

18. OTBeT Ha kajl00y HEe JaeTcs B CIyvasx:

a) HaJIMYMS B JKaJloO€ HEIEH3YPHBIX JTUOO OCKOPOUTENBbHBIX BBIPaKEHUU, yIpo3
KU3HH, 3JI0POBBI0 U UMYIIIECTBY JOKHOCTHOTO JIUIIA WU MYHHITUTIAIBLHOTO CITY>KaIllero,
a TaKXe YJICHOB €r0 CEMbHU;

0) OTCYTCTBME BO3MOXHOCTH IPOYMUTATh KAKYIO-TUOO YacTh TEKCTa >KajoObl,
dbaMunuio, UM, 0TYECTBO (ITPU HATUYUH) U (UITK) TIOYTOBBIN aJIpec 3asiBUTEINS, YKa3aHHBIC
B KaJyiooe.

[To >xenmaHuIO 3asBUTEINS PEIICHUE TAaK)KE HAIPABJISETCS HA yKa3aHHBIA B jkanobe
aZpec dIEKTPOHHOU MOYTHL. B Takom ke MopsiJIKe 3assBUTEII0 HAIMPABIISIETCSl PEIICHUE MO
xano0e, B KOTOPOU JUisl OTBETA YKa3aH TOJIBKO aJpec 3JECKTPOHHOM MOYTHI, @ MOYTOBBIM
aJpec OTCYTCTBYET WU HE MOJJAETCS MPOUYTEHUIO.

OOKYMEHT NOOANKWCAH 3NEKTPOHHOW
noanucblo

Ceprudiscar; SAB0B01GEC13D5236730307TA92A09FB2

Enaaeney AMMAPAT COBETA OEMNYTATOB
BHYTPMMOPOOCKOMD MYHULMNANBHOM
OBPAIOBAHWA - MYHHMLIMNANEHOMD OKFYTA
COKONUHAR MOPA B MOPOOE MOCKBE
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